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TepMHUHBI U onpeaeIeHUs

TepmuHbl U ompeneneHusi, UCHOJIb3yeMble B HACTOSIIEM aIMHHUCTPATUBHOM perjlaMeHTe IIo
IIPEJOCTaBICHUI0 MyHHLIMIIANBHON yenyru «lIpepoctaBienre uHpopmanuu o6 00beKTax HEIBUKUMOTO
MMYIIECTBA, HAXOAIIUXCA B MyHUIIUIIAIbHON COOCTBEHHOCTH U ITPEeJHA3HAYCHHBIX IS CIa4M B apEHIY»
(manee — AJIMHHHCTPATHBHBI perjiaMeHT), ykazaHel B [lpmnoxenun 1 Kk  Hacroduemy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

I. O6mme moJiokeHust

1. Ilpeomem pecynupoeanusa AOMUHUCIMPAMUBHOZ0 PelAMEHMA

1.1. AIMMHUCTpPAaTUBHBINA PETIaMEHT YCTAaHABIMBAET CTAaHAAPT NPEIOCTABICHUS MYHULUIIAIbHON
yenyru «lIpenocraBienne unHdopmanuu 006 0O0BEKTaX HEIBUKUMOTO HMMYIIECTBA, HAXOMALIUXCS B
MYHUIIUIATBHONH COOCTBEHHOCTH M MPEAHA3HAYCHHBIX Ul Caud B apeHay» (nasee — MyHHIUTAIbHAS
ycllyra), COCTaB, IIOCJIE€OBATEIbHOCTh M CPOKH BBINOJHEHUS aJIMUHUCTPATUBHBIX HPOLEAYp IO
[IPEIOCTABIICHNI0O MyHUIIMNAIBHON YCIyru, TpeOOBaHUS K MOPSAJKY UX BBIIOJHEHHS, B TOM YHUCIE
0COOCHHOCTH BBINIOJHEHUSI aIMHHUCTPATHBHBIX IPOLEAYP B SJIEKTPOHHOW Qopme, a Takke (HOpMBI
KOHTPOJISl 32 WCIIOJIHEHHEM AJMUHHCTPATHBHOTO pEriiaMeHTa, AOCYAeOHBbIH (BHECYIEOHBIN) MOpPSI0K
o0xalloBaHUsl peuieHul W aelictBuil (Oe3meiictBus) KomuTera Mo ympaBlIeHHIO MYHHIIMITATbHBIM
UMYIIECTBOM AnMuHUCTpanuu OJUHIIOBCKOTO MYHUIIMIIAIBHOTO pailoHa MockoBckoi oOnactu (nasee
— Komurert), noyokHOCTHBIX il KomuTera.

1.2. [eiictBue Hacrosmero AJIMUHUCTPATUBHOTO pErjaMeHTa HEe paclpoCTpaHseTcs Ha
npeocTaBlIeHNe HH(OPMAIMH O 3eMEIbHBIX yJacTKaXx.

2. Jluya, umerowjue npaeo na noayuenue MynuyunanvHoi yciyzu

2.1. JIunamu, UMEIOLIMMH NPaBO Ha MojdydeHrne MyHUIIUNaIbHOW YCIyTH, SIBJISIOTCS, (pU3ndeckue
JU1a, IOPUINYEcKHe JHUIA, UHANBUAYAIbHbIE IPEANpUHUMAaTEN! (1anee — 3assBUTENb).

2.2. NHrtepechl Nul, yKa3aHHBIX B MyHKTe 2.1. Hacrosmero AJMUHUCTPATUBHOTO pErjaMeHTa,
MOTYT NPEJCTaBJISATh MHBIE JIMLA, NEHCTBYIOIINE B HMHTEpecax 3asBUTENs Ha OCHOBAHHUU JIOKYMEHTA,
YIOCTOBEPSIOUIET0 HUX IOJHOMOYMSA, JHOO0 B COOTBETCTBUM C 3aKOHOAATENbCTBOM (3aKOHHBIE
npencraBuTenn) (ganee - [lpeacraBuTens 3asBUTE).

3. Tpebosanusa k nopaoky ungopmuposanusn o nopsaoke npeoocmaeienus Mynuyunanvhou
yeayau

3.1. WNudopmarus 0 Mecte HaxoxIeHUs, rpaduke pabOThl, KOHTAKTHBIX TeleoHax, agpecax
ounmanbHeIx caiitoB B cetd HTepHeT KoMuTera u oprannzanuii, yyacTBYIOIIUX B MPEIOCTaBICHUH U
WHGOPMHUPOBAHUH O TIOPSAIKE MPEAOCTaBIeHUsT MyHHIUIIATBHON yeryru npuBeneHs! B [Ipunoxkenun 2 x
HACTOSIIEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. [Topsimox moMydeHWs] 3aWHTEPECOBAaHHBIMH JIMIIAMH  HWH(OPMAIMK IO  BOMPOCAM
MPEeA0CTABICHUS] MyHUIIMNIATBHOM YCIIYTH, CBEAEHUI O XOJE MPEeAOCTaBICHUs MyHHUIIMNIAIbHON YCIIyTH,
nopsiike, (opMe M MecTe pa3MelleHuss MHPOPMALMU O MOpsAKE MperocTaBieHus MyHHUIMIAIbHOM
ycayru npusezieHsl B [Ipunoxkennu 3 k HacTodmeMy A IMUHUCTPAaTUBHOMY PETIAMEHTY.



1. Cranpapr npenocraBiaennss MyHHIIUIIAJIBHOM YCJIyTH
4. Haumenoeanue MynuyunaipvHoul ycayeu

4.1. MynununansHas ycnyra «lIpemocraBnenne uHpoOpManuu 00 OOBEKTaX HEIBHKUMOTO
MMYIIECTBA, HAXOAALIMXCS B MYHMLHMIAIBHOM COOCTBEHHOCTHM M NpPEAHA3HAYEHHBIX JUId COaud B
apeHIy».

5. Opzanvl u opzanuzayuu, yuacmeyroujue 6 npedocmasienuu MyHuyunaivHou yciyeu

5.1 OpranoM, OTBETCTBEHHBIM 3a MpeaocTaBieHUe MyYHMIIMNAIBHOW YCIYTH, SBJISETCS
Komurer. 3asButens ([IpencraButens 3asBuTens) oOpaimiaeTcs 3a MpeaocTaBieHueM MyHHUIMIATbHOMN
ycayru B Komurer.

5.2. Komuter obecrieunBaeT mpenocrtaBieHne MyHHIMIANBLHOW  ycoyrd Ha  0ase

PETHOHAIBHOTO MOpTalla TOCYAAPCTBEHHBIX M MYHHULMNAIBHBIX YCIyr MOCKOBCKOW oOnactu (manee —
PIIT'Y).

5.3. Komuret He BnpaBe TpeboBaTh oT 3assutens (IIpencraButens 3asBuTens) OCyleCTBICHH
NEHCTBHUI, B TOM YHCJE COIJIACOBAaHUM, HEOOXOMUMBIX ISl MOJdy4deHHs MyHUIIUNAIbHOW YCIYTU H
CBSI3aHHBIX C OOpaIlIeHHeM B MHBIE TOCYJapCTBEHHBIE OPTaHbl MM OPraHbl MECTHOT'O CaMOYIPABIICHUS,
OpraHu3alyu.

6. Ocnoganus 01a oopawienus u pe3yaromam npeoocmaeienus MynuyunanvHoi ycayau

6.1. 3asButens (IlpencraButens 3asButens) obpamaercs B Komwurer mocpeactsom PIIIY 3a
nosiyueHueM uHpopMaiuu o0 00beKTaX HEIBHKUMOTO MMYIIECTBA, HAXOISIIUXCS B MYHUIIUINAIHHOU
COOCTBEHHOCTH U MpeHAa3HAUYCHHBIX Ui CAa4d B apeH/y.

6.2. CrocoObl monmaun 3asiBICHUS O TNPENOCTaBICHHMM MyHUIMNAIBHOM YCIYTH TPUBEACHBI B
nyHkTe 17 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

6.3. PesynmpTarom npenocraBieHrss MyHUIIUITATBHOMN YCITYTH SIBISICTCS .

6.3.1. IlpenocraBnenue uHpopmauu 00 OOBEKTAX HEIBMXKMMOTO HWMYIIECTBA, HAXOJSIIMXCA B
MYHHIIMIIATFHOW COOCTBEHHOCTH U MIpeIHa3HAYeHHBIX JIJIS CIaYu B apeHay (dhopMa pesynpTaTa yKa3aHa B
[Tpunoxxenuu 4 K HacTOsIIEMY AIMUHUCTPATUBHOMY PETIAMEHTY).

6.3.2. VYBemomieHne 00 OTCYTCTBUM OOBEKTOB HEIABMKMMOIO HMYIIECTBA, HAXOMSIIUXCS B
MYHHIIMIIATFHOW COOCTBEHHOCTH U MIpeIHa3HAYeHHBIX JUIS clladyd B apeHay (popma pe3ynpTaTa yka3aHa B
[Tpunoxkenuu 5 K HacTOsIIEMY AJIMUHUCTPATUBHOMY PETIaAMEHTY).

6.4. Pesynprar npenocraBinennss MyHUIMIIAIBHOW yCIyTH, B BUJE JJIEKTPOHHOIO JOKYMEHTA,
MOJANUCAHHOTO  YCHUJICHHOW  KBaIU(QHUIMPOBAHHOW  3JIEKTPOHHOM MOANUCHIO  YHOJHOMOYEHHOIO
nomkHocTHoro juna Komurera, Hanpasnsercs cnennanuctoM Komutera B TMUHBIN KaOuHET 3asBUTEIS
(ITpencraButens 3asButens) Ha PIIT'Y mocpenctBom Monayns okazanus yciuyr eAMHON HHGOPMAITHOHHON
CUCTEMBI OKa3aHHUs TOCYJapCTBEHHBIX U MYHHUIIMITATBHBIX YcIyT MOCKOBCKOM o0nactu (nanee — Moaynb
okazanua ycayr EMC OVY). B OymaxHOM Buae pe3yibTaT NpeAocTaBieHUs MyHHLIMNAIBHOW YCIyTH
xpanutcs B Komurere.

6.5. ®akt npenoctaBieHUs MyHMIIMNAIBHOM YCAYyrM € TPUIIOKEHHEM  pe3yJbTara
npenoctabiieHuss MyHununaibHON yenyru ukcupyetcs B Mozayse okazanus yeayr EUC OVY.

7. Cpok pecucmpauyuu 3asae1enus na npedocmasnenue Mynuyunanvhoil yciayzu
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7.1 3asBieHue, MojgaHHOe B AyeKTpoHHOU ¢opme depe3 PIIIY mo 16:00 paboyero s,
peructpupyercss B Komurere B aeHp ero nojauu. Ilpu nmomaue 3assienus udepe3 PIITY nocie 16:00
pabouero nHs 1100 B HEpabouwmii 1eHb, peructpupyercs B Komurere Ha crnegyromuii pabouunii 1eHb.

8. Cpok npedocmasnenua MynuyunaivHou ycayeu

8.1. Cpok mpenoctaBiieHrss MyHUITUTIAILHON yCIYTH COCTaBIsieT He Oosiee 3 (Tpex) pabouux mHEH
¢ Jatbl peructpanuu 3assiaeHus B Komurere.

9. IIpasoevie ocnosanus npedocmasnenus Mynuyunaivnoii ycayzu

9.1. OCHOBHBIM  HOPMATHBHBIM  TPAaBOBBIM  aKTOM, PETYJIHUPYIOIIMMH  IPEAOCTaBICHUE
MyHULIMNIATEHON YCIIYTH, SBJISIETCS:

9.1.1. TIlpukaz MuHHCTEpCTBAa HKOHOMHYECKOTO pa3Butus Poccuiickoii ®enepanuu oT
30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsnka BeneHns opraHaMu MECTHOTO CaMOYIIPABIECHUS PEeCTPOB
MYHUIUIIAIEHOTO UMYIIIECTBAY.

9.2. Cnucok WHBIX HOPMATHUBHBIX aKTOB, NMPUMEHICMBIX TPU MPEIOCTaBICHUU MyHUIIUIATHHON
yciryrd, npuBenieH B [Ipunoxxenuu 6 kK HacTosmeMy AJIMUHUCTPATUBHOMY PETJIaMCHTY.

10. Hcuepnoiearouwyuit nepeyens 00OKYMEHM 08, He00X00UMbBIX 0J151 NPEOOCMABIeH U
Mynuyunanvnou ycayeu

10.1. B cayuyae oOpaieHus 3a nojaydeHHeM MyHMIMIAIBHOM YCIYyTHM HENOCPEACTBEHHO CaMHUM
3asBUTEIIEM, TIPEJICTABIISAIOTCS CIIeAYIONMEe 00s13aTeIbHbIE IOKYMEHTHI:

10.2.1. 3asBieHue, MOANMUCAHHOE 3asBUTEICM, B COOTBETCTBHH ¢ [IpuioxeHueM 7 K HACTOSIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

10.2.2. J1oKyMeHT, yAOCTOBEPSIIOIINI JIMYHOCTD 3assBUTEIIS.

10.3. Ilpu oOpameHun 3a mnosydyeHueM MyHununanbHoi yciyru IlpeacraButens 3asBuTens,
YIIOJTHOMOUYEHHOTO Ha N0Jady JOKYMEHTOB M IOJIyY€HUE pe3ysIbTaTa IPeloCTaBIeHUusT MyHUIIUTIAIBHOM
YCIYTH, IPEACTABISIOTCS CIEAYIOlIe 0053aTebHbIe JOKYMEHTHI:

10.3.1. 3asgBaeHue, MOAMMCAHHOS 3asIBUTEIIEM.

10.3.2. JIokyMeHT, YAOCTOBEPSIOIINI TUYHOCTH [IpencraBurens 3asBUTEIII.

10.3.3. [lokymeHT, moATBEep K Iaromuii mosHoMouns [IpencraBuresns 3assBUTEIS.

10.4. Ilpu oOpamenun 3a noiaydeHueM MyHununanabHoil ycnyru IlpencraBurens 3asBUTENS,
YIOJHOMOYEHHOI'O Ha MOANKCaHKE 3asBICHMS M MOJady JOKYMEHTOB, a TakXe IMOJydyeHHe pe3ysbTaTa
IpeJocTaBlIeHUs] MyHUIIMNAIBHON YCIIYTH, IPEACTABISIIOTCA CIIEAYIONINe 00s13aTeIbHbIE TOKYMEHTBHI:

10.4.1. 3asBnenue, noanucanHoe [IpencraBurenem 3asiBUTENS.

10.4.2. IokyMeHT, yIOCTOBEPSIIOIIMM TUYHOCTH [IpeacraBurens 3asBUTes.

10.4.3. loxyMeHT, noATBEp KON nosHomouus [IpencraBurens 3asBuTens.

10.5. JIokyMEHTBI, COCTaBJIIEHHbIE HA MHOCTPAHHOM SI3BIKE, MTOJJIEKAT MIEPEBOAY HA PYCCKUN S3BIK.
BepHocTh mnepeBosa M MOUIMHHOCTH TMOJMUCH TEPEBOAYMKA CBHUJAETEIBCTBYIOTCA B MOPSAIKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickon denepanun 0 HOTapuare.

10.6.0nucanue nokymMeHTOB npuBeneHo B [Ipunoxkennn 8 k HacrosmemMy AJIMHHUCTPATUBHOMY
periJameHTy.



11. Hcuepnuiearouwuii nepeuens 00KymMeHmos, He0OX00UMBIX 01 RPEOOCHABICHUA
MyHnuyunansvhoit yciyzu, Komopble Haxooamcs 6 pacnopaxcenuu Opzanos énacmu,
Opzanoe mecmnozo camoynpagnenus uiu Opzanuzayuii

11.1. JloxymMeHTBl, HEOOXOAMMBIE Ui MPEIOCTaBICHUS MYHHIMNAIBHOW YCIIYTH, KOTOpbIE
HaxoJsaTcs B pacnopsikeHur OpraHoB BiaacTH, OpraHoB MECTHOTO camoympasiieHus: nin OpraHuszanui,
OTCYTCTBYIOT.

12. Hcuepnulearouyuii nepeuens 0CHOBAHUIL 01 OMKA3A 6 npUeMe U Pe2Ucmpayuu 00KymMeHmos,
Heo0x00umblx 013 npedocmasienus MynuyunanvHou ycayzu

12.1. OcHoBaHUSIMH JUI1 OTKa3a B IpPHUEME M PETUCTPAlMU JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAO0CTaBICHUs. MyHULINIIAIBHON YCIyTH, SIBIISFOTCS:

12.1.1. OoOpamenne 3a npemocTaBieHueM MYHHUIUNATBHOW YCIYTH, HE MPEAOCTaBISICMON
Komurerom.

12.1.2. Obpaienue 3a npenocrapieHneM MyHHIMIATBEHOW yCIyru 03 MpeabsBIeHUsI JOKYMEHTa,
MO3BOJISIOIIET0 YCTAHOBUTH JIMYHOCTB JIMLA, HENOCPEICTBEHHO MOJIAIOIEr0 3asBICHHE.

12.1.3. JIokyMeHTBI cojiepkKaT HOJUYUCTKU U UCIIPABIICHUS TEKCTA.

12.1.4. JlokyMeHTBbl UMEIOT UCIPABIEHUS, HE 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.

12.1.5. JIoKyMEeHTBl COJEp)KaT IOBPEXKJIEHUS, HaJIM4YWE KOTOPBIX HE I103BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

12.1.6. JIokyMeHTBI yTpaTHIN CHITy HA MOMEHT OOpaIleHus 3a MPeIoCTaBICHneM MyHHUIIUITATbHOMI
YCIYTH.

12.1.7. HexoppekTHoOe 3amoyiHeHHe 00s3aTelbHbIX MoJiell B 3asBICHMM, B Cilydae OOpaleHMs
IIpencraButens 3asBUTENS, YINOJIHOMOUYEHHOIO Ha IOJady JOKYMEHTOB M IIOJIyYE€HHE pe3yibTara
npeaocTaBiIeHus] MyHUIIMNATIBHON YCITYTH.

12.1.8. ®opma nomannoro [IpencraBureneM 3asBUTENS, YIOTHOMOYEHHOTO HA 1TOAa4Yy JOKYMEHTOB
U TOJy4YeHHE pe3yJbTaTa MperoCTaBlieHus MyHUIUNANbHON YCIyrd, 3asBiIE€HUS HE COOTBETCTBYET
¢dbopMme 3asiBIeHUs, YCTAHOBICHHOW AIMUHUCTpAaTUBHBIM pernameHToM (IIpunokenue 7 k Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.9. TIpencTaBiieH HEMOJHBIA KOMIUIEKT JOKyMEHTOB B COOTBETCTBHHM € IMyHKTOM 10 HacTos11ero
AJZIMUHUCTPATUBHOTO perjiaMeHTa.

12.1.10. HekoppekTHoe 3amojHeHHE o00s3aTenbHbIX moje B ¢opme 3asBineHus Ha PIITY
(oTCyTCTBHE 3alOJHEHUS, HEOCTOBEPHOE, HETIOJIHOE JINOO HEMpaBUIbLHOE MPEJICTaBICHHE CBEIEHUI, He
COOTBETCTBYIOIIUX TPEOOBAHUSAM, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM).

12.1.11. TlpencraBiieHne  HEKAYSCTBEHHBIX WM  HEJIOCTOBEPHBIX  JJICKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE IO3BOJSIOUIMX B IOJHOM O0bEMEe MPOYUTaTh TEKCT JOKYMEHTAa W/WIM pacro3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenue 00 oTkaze B TMpHeMe JOKYMEHTOB, HEOOXOIMMBIX JJsi MPEJOCTaBICHUS
MyHnununansHoOl  ycnyru, odopmisiercs 1mo ¢opme cormacHo [lpunoxkennto 9 Kk HacToseMy
AJIMUHUCTPAaTUBHOMY PErJIAMEHTY, NOANMCHIBAETCS YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JinoM Komurera



W Hampasisiercs B JuuHbld kaOuner 3assutens (IIpeacraBurtens 3asButens) Ha PIITY we mosmnee
nepBoro pabodero JHs, CIEAYIOLIETO 3a JHEM [T0/1a4u 3asBICHUSI.

13. Hcuepnuiearouyuii nepeuensb 0CHOBAHUIL O OMKa3a 6 npedocmaeneHuu MyHuyunanvHou
yeayeu
13.1. OcHoBaHus U1 0TKa3a B MIPEIOCTABICHUU MYHUITUTIAIILHON YCIIYTH OTCYTCTBYIOT.

14. Om3wi6 3aasenenusn na npeoocmasnenue MynuyunaivHoi yciyzu
14.1. Ot3biB 3asBieHMs HA MIpeIoCTaBlieHne MyHUIIMTIANBHON YCIYTH HE MIPEyCMOTpPEH.

15. Hopaook, pazmep u ocHoGanUsA 63UMAHUA 20CYOAPCHMEEHHOU ROWIUHBL UIU UHOTL NI1AMbl,
e3umaemoii 3a npedocmasnenue MyHuyunanoHou ycayu

15.1. MyHnununaipHas yciyra npeocTaBisieTcs: 0ecIiaTHo.

16. Ilepeuens ycnyz, HeodX00UMBIX U 00A3AMETLHBIX 0J11 NPEOOCMABICHUA
MynuyunanvHoii yciayzu, 6 mom ducie nopaookK, pazmep u OCHOBAHUA 63UMAHUA NIAMDBL 34
npeoocmaenenue mMaxKux yciyz

16.1. Ycnyru, HeoOXxonumble W 00s3aTeNbHBIE ISl MPENOCTaBICHUs MyHUIIUNAIBHON YCIyTH,
OTCYTCTBYIOT.

17. Cnocoowvl npedocmasnenusn 3aseumenem 00OKymMeHmo8, HEOOX00UMbIX 015 HONYYEHUS
Mynuyunanvnout ycayeu

17.1.  Oo6pamenue 3asButens ([IpencraBurens 3asButens) nocpeactsom PIITY.

17.2.1. Inss nonydenuss MyHununaiapHoi yenyrn 3asButens (IIpeacraBuTenb 3asBUTENs)
aBTopusyercss B EauHoil cucreme uaentudpukanuu u ayreHtudukanum (nanee — ECHA), 3arem
3aroJTHsAeT 3asBICHUE C MCIOJIB30BAHUEM CIEIHAIbHON WHTEPAKTUBHOW (OPMBI B 3JIEKTPOHHOM BHJIC.
3amonHeHHOE 3asBICHWE OTIPABISIET BMECT€ C MPUKPEIUICHHBIMH DJIEKTPOHHBIMH  0Opa3amu
JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 10 HacTOsIIero AJMHHACTPATHBHOTO periamenTa. [Ipu aBropuzarum
B ECHA 3assnenme cuuraercs TMOAMUCAHHBIM MPOCTOM SJIEKTPOHHON TMOJMUCHIO 3asBUTEIS
(ITpencraButens 3asBUTENS, YIIOJIHOMOYEHHOTO Ha MOANUCAaHUE 3asBICHUSA).

B caywsae oOpamenust IlpencraButens 3asBUTENs, HE YHNOJIHOMOYEHHOTO Ha IOANUCAaHHE
3asBiIeHMsI, IPUKPEIUIAETCS AIEKTPOHHBINA 00pa3 3asBICHMs, HOJIMCAHHOTO 3asBUTENIEM.

17.2.2. OrnpasnenHoe 3asiBlIeHUE U JOKYMEHTHI ocTymnatoT B Moayns okazanus yeiayr EMC OY.

17.3. Boibop 3asButeneM crocoba mnojgaud 3asBIEHUS W JOKYMEHTOB, HEOOXOAMMBIX ISt
nojrydeHrnss MyHUITUIIATBHON YCIYTH, OCYIIECTBIISETCS B COOTBETCTBUH ¢ DepepalbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuy NPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHUIIUIAIBHBIX

YCIIyT».
18. Cnocoowvl nonyuenus 3aneumenem pesyibmamos npedocmasnenus MynuyunaibHou yciyzu

18.1. 3asButens (IIpencraBurens 3asBUTENs) YBEAOMIISETCS O XOJI€ PACCMOTPEHHS] U TOTOBHOCTH
pe3yibTara npeaocTapieHuss MyHUIIUIAIBHON YCIIYTH CIEAYIOIIUMU CIIOCOOaMHU:

18.1.1. Yepes nuunslii kabunet Ha PIIT'Y.

18.1.2. Tlo 3neKTpOHHOMU HOYTE.



Kpome Ttoro, 3assutens (IIpencraButens 3asBUTENSI) MOXKET CaMOCTOSTEIBHO TIOJYYUTH
nH(OpPMALIHIO O TOTOBHOCTHU pe3yJibTaTa npeAocTaBieHuss MyHULIUNaIbHON yCIyru 1o TenedoHy HeHTpa
TeneoHHOTO OoOCTykuBaHusI HaceiaeHuss MockoBckoit oOmactu 8(800)550-50-30, umu mocpeacTBom
cepauca PIII'Y «Y3Hath craryc 3asBiaeHUs».

18.2.  Pesymprar mpemocTtaBieHHs MyHHLIMOAIBHOW YCIYyTrHd HampaBisieTcss 3asBHUTEINIO
(ITpencraBurento 3asiBUTENs) B TMIHBINA KaOuHeT Ha PII'Y B BHJIE 37IEKTPOHHOTO JIOKYMEHTA.

19. MakcumanvHulii cpox oxcuoanus 6 ouepeou

19.1. JIuynoe obparieHue 3a npegocTaBieHueM MyHUIIMTIAIBHON yCIyru npy nogaue 3asBICHUS U
MOJIyYE€HUH pe3yibTaTa MpenocTaBlieHuss MyHUIIUIIATbHON YCIyTH HE MPEAYCMOTPEHO.

20. Tpebosanus k nomeusenuam, 8 KOmopwix npedocmasnsemcsa Mynuyunanovhas yciyea

20.1. Tpe6OBaHI/IH K TIIOMCHICHUSAM, B KOTOPLIX IIPCAOCTABIIACTCA MYHI/II_[I/IHaJIBHaH yciyra,
IIPpUBCICHLI B HpI/IJIO)KeHI/II/I 10 x HACTOAIICMY AI[MI/IHI/ICTpaTI/IBHOMy PCriIaMCHTY.

21. Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoil yciayzu

21.1. Tlokaszatenmu MJOCTYHHOCTH H KadecTBa MYyHHMIMNAIBHOW YCIYyrH TIPUBEACHBI B
[Ipunoxxenuu 11 x HacTosAEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpebGoBaHus K OOCCIEUEHHUIO IOCTYIMHOCTH MYyHHUIMIAIBLHOW YCIYTH JJII WHBAIHJIIOB
npuseneHsl B [Ipunoxenun 12 k HacrosmeMy AIMUHACTPATUBHOMY PETJIAMEHTY.

22. Tpebosanusn opzanuzayuu npedocmasienus MyHuyunanbHo yciayeu 6 3J1eKmpoHHOu
¢opme

22.1. B onexTpoHHOH (QopMe JOKYMEHTHI, YyKa3aHHble B myHKTe 10 Hacrosmero
AJIMAHHCTPAaTUBHOI'O PETJIaMEHTa, NOAArTCs rmocpencrtsoM PIITY.

22.2. Tlpm momade JOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosmero AJIMHUHUCTPATHBHOTO
periaMeHTa, MpUJIararTcs K JIEKTpOHHOU (opMme 3asiBieHMs B BHJIE OTAENbHBIX ¢aitnos. KoanuectBo
(bailioB 1OKHO COOTBETCTBOBATh KOJUYECTBY TIOKYMEHTOB, & HAUMEHOBaHME (paiiina JOIKHO MO3BOJIATh
UACHTU(PUIMPOBATE JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

22.3. Bce opuruHambl JOKYMEHTOB JIOJDKHBI OBITh  OTCKAaHMPOBAaHbl B OJHOM M3
pacnpocTpaHeHHBIX rpaduueckux GopmaroB ¢(ailioB B IIBETHOM pexHUMe (pa3pelieHne CKaHUPOBaHUS —
He MmeHee 200 Touek Ha MAroiM), OOECTIEUMBAIOLIEM COXpPAaHEHHWE BCEX AayTEHTUYHBIX MPU3HAKOB
MOJTMHHOCTH, @ UMEHHO: TpadruecKoi MOIUCH JIUIA, TeYaTH, YIII0BOTO IITaMIia OJlaHKa.

22.4.  3assutens (I[IpencraBurens 3asBUTENS) UMEET BOSMOXKHOCTD OTCIICKUBATH X0JT 00padOTKH
JOKYMEHTOB B JIMYHOM KaOWHETe, 1O 3JEKTPOHHOM MOYTe, YKa3aHHOW B 3asBJICHUU WIH C IOMOIIBIO
cepauca PIII'Y «Y3Hath craryc 3asBiaeHUs».



I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp,
TpeOOBaHUS K MOPSIAKY UX BbINOJHEHHUS

23. Cocmas, nocinedosamenbHOCHb U CPOKU 8bINOJIHEHUA AOMUHUCMPAMUBHBIX RPOUEOYD
(oeiicmeuir) npu npedocmaesnenuu MyHuyunanvHoul ycuy2u

23.1. IlepeueHb aIMUHUCTPATUBHBIX MPOLETYP MPH MPEIOCTABICHUNA MYHHUIIMIIATBHON YCIYTH:

1) npuemM 3asBICHUS U JOKYMEHTOB;

2) 00paboTKa U MpeIBapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB;
3) NPUHSATHE PELICHNUS;

4) HalpaBJICHUE pe3yiIbTaTa.

23.2. Kaxpgas agMUHHCTpaTUBHAas IpOIEAypa COCTOUT W3 aJMHUHHCTPATUBHBIX JCHCTBHUIL.
[TepedyeHb u cojep)KaHue aIMUHHUCTPATUBHBIX JEHCTBUM, COCTABISAIONINX KXKIYI0 aJMUHHCTPATUBHYIO
npoueaypy, npuseaeH B [Ipunoxenuu 13 k HacTosieMy AJIMUHUCTPATUBHOMY PEriaMEHTY.

23.3.  biok-cxema mpemoctaBieHuss MyHUIMIIATBHON yciyru npuBeneHa B Ilpunoxkenun 14 k
HacTOsAIIeMY AJIMUHUCTPATHBHOMY PETJIAMEHTY.

IV. lopsinok u ¢popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHHCTPATHBHOIO perjiaMeHTa

24. Ilopadoxk ocywiecmenenHus KOHMPOA 3a COOII00EHUEM U UCNOTTHEHUEM
0071HCHOCHHBIMU JTUYAMU, MYHUUURATbHBIMU CAYHcauyumu u cheyuanucmanu Kowumema
nonodceHul AOMUHUCMPAMUBHO20 PECIAMEHMA U UHBIX HOPMAMUGHBIX NPABOGHIX AKM 08,

ycmanagnusarouux mpedoganus K npedocmasnenuio MyRuyunaivHoil yciy2u, a makice
npUHAMUEM UMU PEULEHUTL

24.1. Kontpons 3a coOmiomeHueM  JOMKHOCTHBIMU — Jinmiamu  Komwutera, moOJIOKEHUIH
AJIMUHHUCTPAaTUBHOTO pErjlaMeHTa W WHBIX HOPMATUBHBIX TMPABOBBIX aKTOB, YCTAaHABIMBAIOIINX
TpeOoBaHUs K MPeI0oCTaBlIeHNI0 MyHUIIUTIaTbHON yCIyTH, OCYIIECTBIseTCs B popme:

1) TEKYIIEro KOHTPOJIA 3a COOJIOJCGHHMEM IOJHOTHI M  KayecTBa IPEJOCTaBICHUS
MyHUIMIaIBHOR YCIIyTH (Janee - TeKyLUIHi KOHTPOJIb);
2) KOHTPOJIS 32 COOJIOAEHUEM MOPsAKA MPeloCTaBlIeHNss MyHUIIMIIATbHOM yCIyTH.

24.2.  Texymuii KOHTPOJb OCYIIECTBISIET 3aMECTHUTENh PYKOBOIUTENS AJMUHUCTpAIUU
OAMHIIOBCKOTO MYHHUIMIAIBHOTO paiioHa MOCKOBCKOM 00JIacTHU B COOTBETCTBUU C IPHUKA30M O
pacnpeziesieHun 00s3aHHOCTEN U YIIOJTHOMOUYEHHBIE UM JOKHOCTHBIE JINLA

24.3. Texymuii KOHTPOJb OCYHIECTBISIETCS B TMOPSIKE, YCTAHOBICHHOM pPYKOBOJHTEIEM
Anmunuctpaiu OJUHIIOBCKOTO MYHHIMIIATBHOTO pailoHa MOCKOBCKOHM 00JiacTH AJii KOHTPOJS 3a
HCIIOJIHEHUEM IIPABOBBIX aKTOB AqMUHHCTpauuy OAMHIIOBCKOIO MyHUIIMIIAIIBHOTO paiiloHa MOCKOBCKOM
o0acTH.

244,  Koutpomp 3a coOdrofieHHEM TOpsiAKa NpefocTaBieHUs MyYHUIMNAIBHON — YCIyTH
ocyIecTBisieTcs: MUHUCTEPCTBOM TOCYIapCTBEHHOIO YIpaBiICHHS, MH(POPMALIMOHHBIX TEXHOJOTUH U
cB3M MOCKOBCKOW 00JacTU B COOTBETCTBUU C TMOPSAKOM, YTBEP)KICHHOM IOCTAaHOBIIEHUEM
[IpaButenscTBa MockoBckoii obmactu ot 16 anpens 2015 roga Ne 253/14 «O6 yrBepxnaenuu I[lopsaka
OCYILIECTBIICHUS] KOHTPOJII 3a MPEJOCTAaBICHHEM TOCYJapCTBEHHbIX M MYHHUIMMNAIBHBIX YCIyr Ha
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TeppuTOopud  MOCKOBCKOW oOmacti W BHeceHuH wu3MeHeHud B [lomokennme o MuHHCTEpPCTBE
rOoCyAapCTBEHHOTO YIIpaBJieHUs, WH()OPMAIIMOHHBIX TEXHOJIOTHUH M CBsI3M MOCKOBCKOH 0OnacTu» W Ha
ocHOBaHMHM 3akoHa MockoBckor oOmactu oT 4 Mag 2016 roma Ne 37/2016-0O3 «Komexkc MoCKOBCKOH
obyacTi 00 aAIMUHUCTPATUBHBIX PABOHAPYIICHUSIX).

25. Ilopadox u nepuoduunocms oCyujecmeneHus meKyuiezo KOHmpo.ia noJIHOmyl u
Kauecmea npedocmasienus MyHuyunanvHoul ycay2u u KOHmMpoJia 3a coonodenuem nopaoka
npedocmaenenus MyHuyunaivHou yciayeu

25.1. Texkymmii KOHTpOJIb OCYIICCTBISETCS B (opMe TMPOBEPKH PEIICHUH | JCHCTBUN
Y4acTBYIOUIMX B IMPENOCTaBICHMM MyYHUIMNAIBHON YCIYyrd AODKHOCTHBIX JIML, TIOCYIapCTBEHHBIX
rpaxaaHckux ciayxamux Komwurera, a Takxke B (QopMme BHYTpeHHUX mpoBepok B Komutere mno
3asgBiIeHUSIM, 0OpallleHUsIM U jKano0aM rpax/iaH, uX oObeMHEHUH U OpraHu3aliii Ha peleHts, a TaKkKe
neiictBust (06e3aeMCTBUSA) TOJDKHOCTHBIX JIML, MyHULMNAIBHBIX cioykamux Komurera, yyacTBylOIIUX B
IIPEAOCTABICHUA MyHUIIMIIAIBbHON YCIYTH.

25.2. Tlopsmok ocymectBieHust Tekymero koHTpons B Komutere ycraHaBiamBaercs
npeacenarenem Komurera.

25.3. Koutposnp 3a coOirofeHueM Hopsjaka HOpefocTaBieHdss MyHUIUNAIBHONH — YCIyTU
OCYILIECTBIISIETCSl  YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMM JIMIJaMM  MUHUCTEPCTBA TOCYJapCTBEHHOIO
yIipaBJieHUs, MTHQOPMAIIMOHHBIX TEXHOJIOIUN U CBA3M MOCKOBCKOI 00JIaCTH MOCPEACTBOM MPOBEICHMUS
IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK  HMCIOJIHEHMS YIOJIHOMOYEHHBIMHM JIOJDKHOCTHBIMM JIMIIAMU
Komurera 00s3aTeNbHBIX  TPEOOBAaHWHM TMOpSAKA MPENOCTaBICHUs MYyHHIMNAIBHOW YCIYTH H
TpeOOBaHUH, YCTAHOBICHHBIX HACTOSIIIUM AMHHUACTPATUBHBIM PETIIAMEHTOM.

25.4.  TlnanoBsie npoBepku KomureTra mpoBOJSTCS YHIOTHOMOYSHHBIMH JTOJKHOCTHBIMH JTUIIAMU
MuHHCTEpCTBAa TOCYIAPCTBEHHOTO YIPaBICHHsI, HHOOPMAIIMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKOM
o0y1acTi Ha OCHOBAHUU €KET0JTHOTO IJIaHA MPOBEICHUS TPOBEPOK, CPOPMUPOBAHHOTO U COTIIACOBAHHOTO
ITpokypaTypoit MockoBckoi 00s1acTH, He Yalle OJHOTo pa3a B JiBa roja.

25.5. BaennaHoBele mpoBepkd KomuTera NnpoBOAATCS YINOJIHOMOYEHHBIMU JOJDKHOCTHBIMU
ounaMd - MUHHCTEpCTBA TOCYIAapCTBEHHOIO YIpaBIEHUS, MH()OPMAIMOHHBIX TEXHOJOTUH U CBS3U
MockoBckoil ob6nactu mo cornacoBanuto ¢ IIpokypatypoit MockoBckoil 001acTH Ha OCHOBAaHUH
pemieHus 3amectutens npeacenarenss IlpaButenbctBa  MOCKOBCKOH — oOiactTé  —  MHHHCTpa
rOCy/IapCTBEHHOI'O YIpaBJIeHUsT HMH(DOPMAIIMOHHBIX TEXHOJOTMH M CBSI3M MOCKOBCKOM 00macTy,
MIPUHMMAEMOI'0 Ha OCHOBAHHUU OOpallleHu# TpakJiaH, OpraHu3alui 1 MOJIyY€HHOH OT rocyJapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO caMOyIpaBieHUs MHPopMaluu o (pakTax HapyUIEHHH 3aKOHOJATENIbCTBA
Poccuiickoii denepanuu 1 BIEKYIIUX UM MOTYIIUX [10BJIEYb BOSHUKHOBEHHUE YPE3BbIYANHBIX CUTYaLUN,
yIrpo3y JKU3HU U 3I0POBBIO TPaXJaH, a TAK)KE MACCOBBIEC HAPYILIEHHUs IIPaB IPAXKIAH.

25.6. BaennaHoBble MPOBEPKHM MOTYT TakXe NPOBOJAUTHCA MO TpeboBaHuio IIpokypaTypbl
MockoBCKO# 001acTH, a TaKXKe B LENAX KOHTPOJIS 32 UCHOJHEHHUEM paHee BBIIAHHOTO MPEInHcaHus 00
YCTpaHEHUH HapyIIeHUsI 00s13aTeIbHBIX TPEOOBAHMIA.

26. OmeemcmeeHHOCHLb 00JIHCHOCHMHBIX JIUW, MYHUYURAIbHBIX CAYHCAUUX U CREUUATIUCT 08
Komumema 3a pewienus u oeiicmeus (0e3deiicmeue), npunumaemoie (ocyuiecmesiemle) UMu 6 Xo0e
npedocmaenenus MyHuyunaivHou ycayeu
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26.1. JlomKHOCTHBIE JMIIa, MyHULIMIIATIbHbIE CIyXKallle U crnennanuctel Komurera, OTBETCTBEHHBIE
3a IpegocTaBieHue MyHMIMIAIBHOM YCIyrM M y4YacTBYIOIME B NpeAOCTaBleHHMM MyHUIUIAIbHON
yCIYyrd HECYT OTBETCTBEHHOCTb 3a IPHUHHMMAaeMble (OCYIIECTBISIEMbIE) B XOAE IPEJOCTaBJICHUS
MyHUIIMITaTBHON yCIyrd pemeHus u AeicTBus (0e3neiicTBuE) B COOTBETCTBHHM C TPEeOOBAaHUSMU
3akoHonarenscTBa Poccniickoit denepanun.

26.2.  HemomHoe MM HEKaueCTBEHHOE MPeI0CTaBIeHne MyHUIIMTIAIIBHOW YCITYTH, BBISIBJICHHOE B
IIPOLIECCE TEKYLIEro KOHTPOJISI, BJICYET NMPUMEHEHHE TUCLUIUIMHAPHOIO B3BICKAHUS B COOTBETCTBHUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanuu.

26.3. Hapymenue  mopsaka  IpegocTaBieHuss  MyHUIMNAIbHOM — yCIOyrd,  IOBJEKLIee
HeTpeAoCTaBIeHne MyHUIMIIAIBHON YCIyrH 3asBHUTENI0 MO0 TpenocTaBieHue MyHUIMIAIbHON
ycayrd 3asBUTENIO C HapyIIEHUEM YCTaHOBJEHHBIX CPOKOB, IPEIyCMaTpUBAECT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTb  JOJDKHOCTHOro  Jjmna  KomuTera  OCYLIECTBIISIFOIIETO  MCIOJHUTENIBHO-
paclopsSANTEIbHBIC TIOTHOMOYHS B COOTBETCTBHH C 3aKOHOM MOCKOBCKOH oOsactu oT 4 mas 2016 roma
Ne 37/2016-03 «Konexc MocKOBCKO# 061acT 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHSIX .

26.3.1. K napymeHusiM TOpsJKa MperocTaBieHuss MyHHIMNAIBHOW YCIYTH, YCTAaHOBJICHHOTO
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIaMeHTOM B cOOTBETCTBUU ¢ DenepanibHbIM 3aKkoHOM 0T 27.07.2010
Ne 210-®3 «O06 opranu3zauy NpeJoCTaBIeHUs TOCY1apCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3asButens ([IpencraBurens 3asBUTENs]) NPEICTABICHUS JOKYMEHTOB H
uHbOpMAallUM WM OCYLIECTBICHMS JAEHCTBHM, IpEICTaBIE€HHE WM OCYLIECTBICHHE KOTOPBHIX He
IIPEyCMOTPEHO HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM, MHBIMA HOPMAaTHBHBIMU IPaBOBBIMU
aKTaMu, PETyJUPYIOUIMMHU OTHOLIEHMs, BO3HMKAIOIIME B CBSA3M C IpPENOCTaBICHHUEM MyHUIMIAIbHON
YCIIYTH;

2) tpeboBanre ot 3asBurens ([IpexcraButens 3asBUTENsI) MPEACTABICHHS [TOKYMEHTOB U
uHbOpMaMK, B TOM YHCIE MOATBEPXKIAIONIMX BHECCHHWE 3asBHTENEM IUIAThl 3a MPEJOCTaBICHHUE
MyHUIMIAABHON  yCIYT'M, KOTOpbIE HAaXOAATCS B PACIOPSIKEHUU OPraHOB, IPEIOCTABISIOIINX
MyHUIIMNTATIBHYIO YCIIYTY, UHBIX TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpaBJIEHUs JINOO
MIOJIBEIOMCTBEHHBIX OpraHMU3alMi, YYacTBYIOUIMX B IPENOCTABICHUHM MyHMIMIAIBLHOW YCIYIM B
COOTBETCTBUM C HACTOALIUM AJIMHHHUCTPATUBHBIM PETJIAMEHTOM,;

3) tpeboBanue ot 3asBurens ([IpeacTaBuTens 3assBUTENS) OCYIICCTBICHUS JICHCTBHIA, B TOM YHCIIC
COIJIACOBaHUM, HEOOXOAUMBIX JUIsl MOTY4eHHs] MyHUIIMNATBbHOM YCIYTH U CBSI3aHHBIX C OOpallleHUEM B
UHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CAaMOYINpaBJICHUs, OpraHU3aluH, s
npenocTaBieHuss MyHMIMIATBHOM YCIYIM HE MNPeAyCMOTPEHHBIX HACTOAIIUM AJIMHHHCTPATUBHBIM
pErIaMeHToM;

4) HapymieHne cpoka peructpauun 3asBaenus 3asButens (IIpeacraButerns 3asBHTENs) O
IIPEIOCTABIEHNN MyHUIIMTNIAIBHOM YCIIYTH, YCTAHOBJIEHHOTO AJJMUHUCTPAaTUBHBIM PETIAMEHTOM;

5) HapyiieHHe ~ CpOKa  MpPEAOCTaBICHUs ~ MYyHHIMMANBHOH  YCIYI'H,  YCTaHOBJICHHOTO
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

6) otka3 B mpueme qokymeHTOB y 3asButens (IIpenctaButens 3assBUTENs ), €CIIH OCHOBAHMS OTKa3a
HE TPeyCMOTPEHBI HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTKa3 B mpeAoCTaBIeHHH MyHHIIUTIATIBHOM YCIIyTH, €CJIM OCHOBAHUS O0TKa3a HE MPEyCMOTPEHbBI
HACTOALIMM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBaHHBII OTKa3 B MPEJOCTABICHUU MYHUIIMIIAIBHONW YCIYTH, B CIy4ae OTCYTCTBUS
OCHOBAHUH JJIs OTKa3a B IPEAOCTaBICHNY MyHUIIMITAIbHON yCIIyTH;

9) oTKa3 B WHCHpaBIEHHHM JONYNIEHHBIX ONEYaTOK W OMHMOOK B BBIJAHHBIX B pPE3yJbTare
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MperocTaBiieHnss MyHUIIMNAIBHON YCIIyTH JOKYMEHTaX JIM00 HapyIIeHHE YCTaHOBJIEHHOI'O CPOKa TaKHX
HCTIPABJICHUM.

26.4. lomxHocTHBIM JuiioM Komurtera, 0OTBETCTBEHHBIM 3a COOJIOCHHE MOPsAKa IPEIOCTaBICHUS
MyHUIMNIaIBLHON YCIYTH SBIISETCS PYKOBOAMUTEIb CTPYKTYPHOTO nojpasaenenus Komurera.

27. IHonoxcenus, xapakmepusyroujue mpedosanus K NOpAOKy u popmam KOHmpos 3a
npedocmaenenuem MyHuyunaipvHou yciyzu, 6 Mom YUcie co CHOPOHbL 2PaXxCOaH,
UX 00beOUHeHUl U OP2aHU3AYUl

27.1. TpebGoBaHussMH K TOpAAKY W (GopMaM TEKyIIero KOHTPOJIA 3a IPEeAoCTaBICHUEM
MyHUIUIIaIBbHON YCIIYTH SABJISIFOTCS:

— HE3aBUCHUMOCTB;

— TIIATENIbHOCTb.

27.2. He3aBUCHUMOCTh TEKYyLIEr0 KOHTPOJS 3aKIOYaeTCsi B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIIOJTHOMOYEHHOE Ha €ro OCYLIECTBJIEHHE HE3aBHCHUMO OT JAOJDKHOCTHOIO JIMI@A, MYHHULHIAIBHOIO
ciyxauero, cnenuanicra Komurera, ydacTBYIOIIEro B NPEAOCTaBICHHMM MyHUIMNAIBHON yCIyru, B
TOM 4YMCJE€ HE MMeeT OJIM3KOro pOoJCTBA WM CBOWCTBA (POAMTENH, CYNPYTH, JE€TH, OpaThsi, CECTPHI, a
TakK)xe OpaThsl, CECTPBI, POAUTEIH, IETU CYIIPYTOB U CYIPYTH JI€TEH) C HUM.

27.3.  JIOWKHOCTHBIE JUIA, OCYHICCTBISIOMIME TEKYIIMH KOHTPOJIb 3a MPEAOCTABICHHEM
MyHUIMITATBHON YCIIYTH, AOJDKHBI IPUHUMATh MEPHI M0 MPEIOTBPAIICHUI0 KOH(INKTAa HHTEPECOB MPH
IIPEAOCTABICHUA MyHULINIIAIBHON yCIyTH

27.4. TmarenbHOCTb  OCYHIECTBIEHMS  TEKYIIErO  KOHTpOJIL 32  IPEJOCTaBIECHUEM
MyHHULIUIIaIBHON YCIIyTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MCIIOJIHEHUU YIIOJIHOMOYEHHBIMHU JIMLIAMH
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSALIMM PA3JIEJIOM.

27.5. TI'paxnaHe, ux OOBEIMHEHHS U OpPraHU3ALUU JUIS OCYILECTBJIEHUS KOHTpOJIA 3a
IpelocTaBlieHneM MyHUIIMNIANBHON YCIYTH C LENbI0 COONIIOIEHUS NOPSAIKA €€ MPEAOCTaBICHNUS UMEIOT
[IpaBO HaIpaBJIsITh B MUHHUCTEPCTBO IOCYIapCTBEHHOTO YIPaBieHUs, THPOPMAIIMOHHBIX TEXHOJIOTHH U
CB3M MOCKOBCKOM 00jacTH >kajno0bl Ha HapylLIEHHE JOJDKHOCTHBIMHM JIMLAMH, MYHULHUINAIbHBIMU
ciyxanmmu  Komurera mnopsnka npenoctaBieHus MYHHULIMIIAIBHOM — YCIIYI'M, IIOBJIEKIIEE €€
HENPEJCTaBICHUE WM IPEJOCTABICHWE C HApPYIIEHHUEM CpPOKa, YCTAHOBJIEHHOIO HACTOSIIHMM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

27.6. TI'paxnaHe, ux OOBEIMHEHMS U OpPraHU3ALUU JUIS OCYILECTBJIEHUS KOHTpOJIA 3a
IpeocTaBiieHneM MyHHIIMIIAIbHOW YCIIYTH MMEIOT MPaBO HANpaBisATh B KOMUTET MHAMBHUIyaIbHBIE U
KOJIJICKTHBHBIE OOpAIleHUs C MPeUI0KEHUSIMH IO COBEPUICHCTBOBAHUIO TOPSAJIKA MPEJOCTaBIECHUS
MyHuLMNaabHON YCIIYTH, a TaKkKe ’Kano0bl U 3asBieHus Ha JeiicTBus (0e3nelicTBrE) JOKHOCTHBIX JIMLL
KoMmutera u npuHSTbIE UMU pEILIEHUs, CBS3aHHbIE C IPEOCTaBIeHnEM MyHUIIMNIAIBHON YCITYTH.

27.7.  KoHuTpomp 3a mpenocTaBieHHeM MyHHIMNAIBHOW YCIYyTH, B TOM YHCIE CO CTOPOHBI
rpaxaaH uX OObEIUHEHWH W OpraHU3aliii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTENbHOCTH
Komurera npu mnpepoctaBieHMH MyHUIMNAIBHON YCIyrH, IOJYyYEHHUS IIOJHOM, AaKTyalbHOH U
JOCTOBEPHON MH(MOpMAIMK O TMOPAIKE MNpeAoCcTaBiIeHUs MYHUIMNAILHON YCIYTH M BO3MOKHOCTH
J0cyneOHOro paccMoTpeHHs oOpaleHui (3kanod) B mporecce noaydeHns MyHUIIUIAIbHOR YCIIyTH.

27.8. 3assurerm ([IpemcraBurenu 3asBHTENS) MOTYT KOHTPOJIMPOBATH IPEIOCTABICHUE
MyHULIUTIATPHOU YCIYTH MyTeM MOJy4eHHs WH(OpMAIMH O XOJe MpenocTaBieHUuss MyHHIUIATIbHOMI
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YCIIyTH, B TOM YHUCJIE O CPOKax 3aBEpIICHUS aIMUHUCTPATUBHBIX Mpouenyp (aeicTBuii) mo tenedony,
MyTeM IMTUCbMEHHOT'0 00paIlleHus, B TOM YHCIIC IO 3JIEKTPOHHOM mouTe u yepe3 PIITY.

V. locyneOHblii (BHecy1e0HBII) MOPSA0K 00KaI0BAHUS PellleHUil U JelicTBH (0e31eiicTBHS)
AOJIKHOCTHBIX JIMI, MyYHUITHNAJTBHBIX CJIYKAIMX U cnenuaiucToB Komurera, yuacTByoumux B
npenocraBpjieHnd MyHMIMNIAJBHON yCIyru

28. locyoeonbwtii (6necyoeonblit) nopaook 00xcanosanus peuwieHuil u oeiicmeuil (be3oeiicmeus)
001ICHOCHIHBIX UV, MYHUUURATLHBIX CIIYHCAUUX U CREYUATUCI 08, YUACMEYIOUUX 6
npedocmaenenuu Mynuyunaivnoi yciyeu

28.1. 3assurtens (IIpeacrtaBuTens 3asBUTENS) UMEET IpaBo oOpaTuThes B KomuTeT, a Takke
MUHHCTEPCTBO T'OCYAApCTBEHHOTO YNpaBJIeHUs, UHOOPMAIIMOHHBIX TEXHOJOIMH M CBsI3M MOCKOBCKOIA
00J1acTH ¢ kaj000H, B TOM YHCIIE B CICAYIOIINX CIIydasx:

1) napymenue cpoka peructpauuu 3asBieHus 3asBurens (IIpencraButens 3asBurens) o
npefocTaBieHu MyHHIUNATBHOW — YCIYTH, YCTAaHOBJICHHOTO HACTOSIIMM  AJIMUHUCTPATHBHBIM
periIaMeHToM;

2) HapylleHHe CpoKa MpeAocTaBieHUss MyHULIUMNAIBHOW  yCIYrM, YCTaHOBJIEHHOTO
HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

3) TpeboBanue y 3assurens (IIpencraBurens 3asBuTeNs) 10KyMEHTOB, HE IPEAYCMOTPEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM JUIs IPEJOCTaBIeHUus] MyHULIIMNIAIBHON YCITYTH;

4) OTKa3 B MpueMe TOKyMeHTOB y 3asButens, (IIpencraButens 3asBUTENs) €CId OCHOBAHUS
OTKa3a He MPEeTyCMOTPEHBI HACTOSIIUM AIMHHUCTPATHBHBIM PETIIAMEHTOM;

5) OTKa3 B IMPEIOCTaBICHUM MyHULIHMNAIBHON YCIYrdM, €CIM OCHOBaHHS OTKa3a He
MPEyCMOTPEHBI HACTOSAIMM AJMUHUCTPATHBHBIM PETIIAMEHTOM;

6) TpeboBanue c¢ 3assurens (IIpeacraBurtens  3asBUTENs) MNpPH  [PEIOCTaBICHUU
MyHUIMIaABHOMN YCIYTH IJIAThI, HE MPEAYCMOTPEHHON HACTOAIIMM AIMUHUCTPATUBHBIM PETIIaMEHTOM;

7) OTKa3 JIOJDKHOCTHOTO juia Komurera B MCIIpaBIe€HUH JOMYIIEHHBIX ONEYaTOK M OIINOOK B
BBIJIAaHHBIX B pe3yJbTaTe MNpeAoCTaBIeHUs MyHUIMNAIbHON yCIyrM JOKyMEHTaxX JIMOO HapylleHue
YCTAHOBJICHHOT'O CPOKA TaKUX MCIPABICHUH.

28.2.  YKanoba momaercss B MUCbMEHHON (popMe Ha OyMa)KHOM HOCHTENE JTMOO B DJICKTPOHHOMH
dbopwme.

28.3. JKanmoba MokeT OBITH HampaBlieHa IO TIOYTE, C MCIOJB30BaHUEM HWH(POPMAIMOHHO-
TEJIEeKOMMYHUKaMOHHOW  cetn  «lMHTepHeT», o¢unmanpHoro caita Komurera, mnopTanoB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak)xe MOXET ObITh MPHUHATA MPH JTUYHOM MPUEME
3assurens (IIpeacraButens 3asBuTeNs).

28.4.  JKano0Ga momkHa coaepKaTh:

1) HaUMEHOBaHME  OpraHa, MpPeJOCTaBIAOLIEr0  MyHHIMIANBHYIO  yCIyry, Jubo
OpTraHW3aIliK, YYacTBYIOUIEH B MpeNOCTaBICHUH MYHUIMIIATBHON yCIyTrH; (paMuinio, UMs, OTYECTBO
JOJDKHOCTHOTO  JIMIA, MYHHIIMIAIBHOTO CIY)KAIIero, CIEIUaUCTa OpraHa, MpeJOCTaBIISIONIETO
MyHUIIMITATBHYIO  yCIYTy JHOO CIEIHaaicTa OpraHW3alliy, YYacTBYIOUIEH B IPEIOCTaBICHUU
MyHununaibHON yCIayTH, pelieHus u AercTus (6e3aeiicTBre) KOTOPOro 00KalyoTes;

2) bamMunuio, UMs, OT4ECTBO (TIOCJIEAHEE - MPH HAIWYHMM), CBEJCHUS O MECTE KHUTEIbCTBA
3assurens (IIpexcraButens 3asBuTens) - GU3NUECKOro JMIA JIMOO HAUMEHOBAaHUE, CBEICHUS O MecTe
HaxoxaeHus 3asButens (IIpeacraButens 3asBUTENS) - IOPUIUMUECKOTO JIMIA, a Takke HOMep (HOoMepa)
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KOHTaKTHOTO TenedoHa, aapec (aapeca) JIEKTPOHHON MOUTH (IPW HAJIMYMHM) W TIOYTOBBIM aapec, IO
KOTOPBIM JIOJIKEeH OBbITh HampasiieH oTBeT 3asButento ([IpencraBurento 3asButes);

3) CBEJIEHUS 00 00KATyeMbIX PEIICHUAX U IEUCTBUIX (O€3/1eHCTBHH);

4) JIOBOJIbI, HA OCHOBaHUM KOTOpBIX 3asButenb ([IpencraButenb 3asBUTENSI) HE COTJIACEH C
peleHneM U JieiictBueM (0e31eiicTBUEM).

3assureneM (IIpeacraBurtenem 3asBUTENS) MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIPH HAJIMYUH ),
MOJITBEPKIAIOIIHNE €r0 TOBOABI, THOO UX KOIHUH.

285, B cmywae, ecnmu kamoba momaercs uepe3 [IpeactaBuTens 3asBHTENA, TaKKe
MIPEJICTaBIseTCS JOKYMEHT, MOJATBEPKIAIOLIUI MOJHOMOYHUS Ha OCYIIECTBJICHHE JCUCTBUNH OT MMEHH
3asBUTEIIS.

28.6. JKanoGa, mocrynuBmas B KoMHUTET, MOMJIEKHUT PACCMOTPEHHUIO TOJKHOCTHBIM JIUIIOM,
YIIOJTHOMOYEHHBIM Ha PACCMOTPEHHE Kajl00, KOTOPBIH 00ecIeunBaeT:

1) IIPUEM M PaCCMOTPEHHE Kallod B COOTBETCTBHHU € TpeboBaHMsIMU DeiepaabHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy IpeJOCTAaBIECHUS TOCYAAPCTBEHHBIX M MYHUIMNAIbHbBIX
yCIIyT»;

2) unpopmupoBanue 3asBureneit (IIpencraBureneit 3asButens) o mopsake 00XKaloBaHUS
peluieHuit u nercTBuil (0e31eiCcTBUS ), HApYIIAOIIMX UX MIpaBa U 3aKOHHBIE UHTEPECHI.

28.7. Kanoba, mocrynuBmas B KoMHUTET, MOAJIEKHUT pErucTpaludl HE MO3JHEE CIEAYIOUIETO
pabouyero THS CO JHS €€ MOCTYIUICHHUS.

28.8. Kaynoba noIexKUT pacCMOTPEHHIO:

1) B TeueHue 15 pabounx nHEH co qHs ee peructpaunu B Komurere;

2) B TeueHue 5 pabouux JAHEH cO JHS €€ perucTpaluuu B ciydyae OOXaJlOBaHUS OTKa3a B
npueme nokymeHToB y 3asButensa (IlpeacraBurens 3asButelns) auMO0 B HCIPaBICHHUU JOMYIIEHHBIX
OleYaTOK M OWIMOOK WM B Cily4ae O0O’KaJOBaHMS HAPYLIEHUS YCTAHOBJIEHHOIO CpOKa TaKUX
HCTIPABJICHUM.

28.9.B cnyuae ecnu 3asButenem ([IpeacraButenem 3asButens) B Komwurer momana »xanoba,
paccMOTpeHHe KOTOpOW HE BXOAWUT B €ro KOMIIETEHIMIO, B TedyeHHe 3 pabouyux JHeH co JTHS ee
peructpanuu B Komurere jxanoba nepeHanpanisieTcs B YIOJTHOMOUYEHHBIN Ha ee pacCMOTPEHHE OpraH, O
4yeM B MUCbMEHHOH Gopme nndopmupyercs 3asButensd ([IpeacraBurens 3asBUTENS).

IIpy >TOM CpOK paccMOTpEHHUs >KaloObl MCUUCISIETCS CO JHS pPErucTpaluy >Kajaolbl B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPTaHe.

28.10. TIlo pesymbraraM paccMOTpeHHUs kaoObl KomuTeT NmpHHHMAaeT OJHO W3 CJCIYIOIINX
peLIcHuN:

1) yIOBIIETBOPSIET ’kajgo0y, B TOM uucie B (opMe OTMEHBl NPUHATOrO peIIeHUs,
UCTPABJICHUsl JONYIIEHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yiabTaTe NpeAoCTaBIICHUS
MyHUIMNaabHON yCIayru JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEKHBIX CPEJCTB, B3UMaHHE KOTOPBIX HE
MPEeyCMOTPEHO HOPMATHUBHBIMH TMPAaBOBbIMU akTamu Poccuiickoit ®enepann, HOPMATHUBHBIMHU
MIPaBOBBIMU aKTaMU MOCKOBCKOH 00JacTy;

2) OTKa3bIBaeT B y/IOBJIETBOPEHUH KaJIO0BI.

28.11. He no3aHee JHS, CIASAYIONIETO 3a JHEM NMPHHATHS PEIICHHs, YKa3aHHOTO B myHKTe 28.10
HACTOSIIEro AJIMHUHHUCTPATUBHOTO periamenTa, 3assurento (IIpeacraButento 3asBuTeNns) B MUCbMEHHON
dopme u no xenanuto 3asBurens (IIpencraBurens 3asBuTeNs) B AIEKTPOHHON (opMme HarpaBiseTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCCMOTPEHUS KaJlOOBI.
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28.12. Tlpu ynomieTBopeHHH >kajmoObl KoMuTeT mNpuHHMAaeT WCYEPNBIBAOIIME MEPHI TI0
YCTpaHEHUIO BBISBICHHBIX HapyLICHH, B TOM unce 1o Beinade 3asBurento (IIpeacraBurento 3asBuTens)
pe3ynbrata MyHUIIMNIAIBHOM YCIIyTH, He no3/1Hee 3 pabouux JAHEN co THS MPUHATUS PELICHUS.

28.13. KoMuTeT 0TKa3bIBaCT B yIOBICTBOPCHHUH KAIOOBI B CIICAYIOIINX CIIydasx:

1) HAJIMYHWs BCTYIUBIIETO B 3aKOHHYIO CHJTy PEUICHUS Cy/a, apOUTPaKHOTO CyJa Mo kKarooe
O TOM K€ IIPEAMETE H 0 TEM K€ OCHOBAHUSIM;

2) MOJa4M  JKAJIOObI JIMIIOM, TIOJHOMOYMS KOTOPOTO HE TOATBEPXKIEHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOJAaTeIbLCTBOM Poccuiickoi denepannu;

3) HaJIM4usl pelIeHUsl MO jkajio0e, MPUHATOTO paHee B COOTBETCTBUU C TpeOOBAHUSIMU
HACTOAILIEr0 AJMHMHHUCTPAaTHUBHOIO perjamMeHTta B oTHomeHuH Toro ke 3asButens ([IpencraButens
3asiBUTEIS1) U [10 TOMY e MPEMETY 5Kajlo0bl;

4) MIPU3HAHUS JKaT00bI HEOOOCHOBAaHHOM.

28.14. B cnyyae ycTaHOBIEHHs B XOJ€ MJIH IO pe3yJbTaTaM PAacCMOTPEHHS >KaI0Obl MPU3HAKOB
COOBITHSI aIMUHHCTPATUBHOTO IMPABOHAPYIICHHUS TOJDKHOCTHOE JIMIIO, HAJEIEHHOE MOJHOMOYHUSIMH II0
PacCMOTPEHHIO JKaI00, HE3aMeIUIMTENIBHO HAlpaBlseT HMMEIOUIHecs MaTepuaibl B MUHHUCTEPCTBO
rOCy/IapCTBEHHOI'O yIpPaBICHUS, UH(POPMAIIMOHHBIX TEXHOJIOTUH U CBsI3U MOCKOBCKOW 001aCcTH.

28.15. B cnyuyae ycTaHOBJICHHUS B XOJIe WM IO Pe3ybTaTaM PacCMOTPEHHUs Kalo0bl MPU3HAKOB
MPECTyIUICHUs JODKHOCTHOE JIMIIO, HAJEICHHOE IOJIHOMOYHUSMU TI0 PACCMOTPEHHUIO  Kaloo,
He3aMeUINTEILHO HANIPABIIIET UMEIOIINECS MaTepHalibl B OpraHbl IPOKYPATYPHI.

28.16. B oTBere mo pe3ynbTaTaM pacCMOTPEHHS KaJI0Obl YKa3bIBAIOTCS:

1) JOJDKHOCTB, (haMIuIus, UMs, OT4eCTBO (TMPU HAIWYHMH) TOJDKHOCTHOTrOo ymia Komwurera,
MPUHSBIIETO PEIICHUE N0 Kajl00¢e;

2) HOMEp, JaTa, MECTO NPUHATHS pPEUICHHS, BKIIOYAs CBEACHUS O JOJDKHOCTHOM JIWIIE,
pemeHue wim aerictue (6e31eiCTBIE) KOTOPOro 00XKayeTcs;

3) dbamunus, UM, 0T4eCTBO (TIPU HATMYUU) UJIM HANMEHOBaHUE 3asBUTEIIS;

4) OCHOBAHUS JJIsl IPUHATHS PELISHUs 10 XKajo0e;

5) MIPUHATOE TI0 KaJ00e peleHue;

6) B clyyae eciu »ajno0a NpU3HaHa OOOCHOBAHHOW — CPOKHM YCTPAHEHHS BbISBIECHHBIX

HapyLIEHNUH, B TOM YHCJIE CPOK IIPEIOCTABIEHUS pe3ysbTaTa MyHUIUIIAIBHON YCIIYTH;

7) B Cllydyae eciu >kajoba Ipu3HaHAa HEOOOCHOBAHHOM, - NMPUYMHBI MPU3HAHUS >KAI0ObI
Heo0OCHOBaHHOM U MH(popMmalus o npase 3asButens ([IpexcraBurens 3asBuTens) 00>kaaoBaTh NPUHATOE
perieHue B CyIe0HOM MOPSIIKE;

8) cBenieHMs O MOpsAIKE 00KATOBaHUS IPUHATOTO MO KajloOe pereHus..

28.17.0TBeT MO pe3ynbTaTaM pPACCMOTPEHHUS JKANOObl MOJIMUCHIBACTCS YINOJHOMOUYEHHBIM Ha
paccMOTpeHHe Kaja00b! TOJKHOCTHBIM JuiioM Komurera.

28.18. KomureT BpaBe OCTaBUTH >kajio0y 0e3 0TBeTa B CEIYIOIUX CIIydasx:

1) OTCYTCTBHUSI B )kKasioOe GamMuinu 3asiBUTENS WIHM IMOYTOBOTO ajpeca (aapeca dIEeKTPOHHOM
MIOYTHI), IO KOTOPOMY JIOJKEH ObITh HAalpaBJIeH OTBET;

2) HaIM4Yus B KajloOe HEUEH3YpPHBIX JHOO0 OCKOPOUTENBHBIX BBIPAKEHUH, yrpo3 >KHU3HHU,
3I0POBBIO U UMYIIECTBY JTIOJDKHOCTHOTO JIMIIA, @ TAK)KE YIeHAM ero ceMbH (Kajioba octaeTcst 6e3 oTBeTa,
npu stoM 3asButento ([IpencraButento 3asBUTENs) COOOMIACTCS O HEIOMYCTUMOCTH 3JIOYIIOTPEOICHUS
IPaBOM);

3) OTCYTCTBHSI BO3MOXXHOCTH TPOYHMTATh KaKyl-JIMOO 4YacTh TEKCTa >KainoObl (kanoba
ocraercs 0e3 OTBeTa, O YyeM B TeuyeHHe 7 pabouux AHEH CO JHS PEerucTpalnuu *aaoObl cOOOIIaeTcs
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3asuremto (IIpencraBurento 3asBuTENs), €ClM ero (aMwids W TOYTOBBIA aApec TOAMAIOTCS
MIPOUYTEHUIO).

4)  «KomuTeT cooOmaeT 3asBUTEIII0 00 OCTABJICHUH XaJloObl O3 OTBETa B TeUeHHE 3 paboumx
JHEW CO JHS PETHUCTPALINH JKaTo0bD.
28.19.3asBurens (IIpencraBuTenp 3asBUTENS) BIIpaBe 00’KaJIOBATh MPUHATOE 10 Kajao0e pelIeHue

B Cy/IeOHOM TOPSIIKE B COOTBETCTBUU C 3aKOHOIATENIbCTBOM Poccuiickoit denepanuu.

28.20.ITopsimox paccMmoTpenus xkanod 3assurencii (IIpeacraBurencii 3asButens) MUHHCTEPCTBOM
TOCYJapCTBEHHOTO YIpPABICHHUs, WH(MOPMAIMOHHBIX TEXHOJOTHH M CBA3M MOCKOBCKOW 00jactu
IIPOUCXOJUT B TMOPSAKE OCYLIECTBIEHHUS KOHTPOJS 3a IIPENOCTABIEHUEM TOCYJAapCTBEHHBIX U
MYHHUIIMIIATIBHBIX YCIYT, YTBEPkKACHHOM noctaHoBieHueM [IpaButenbctBa MockoBckoit o0nactu ot 16
anmpenss 2015 roma Ne 253/14 «O6 yrBepxknenun llopsaka OCYIIECTBICHHS KOHTPOJA 3a
MIPEIOCTABIIEHUEM TOCYAAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT Ha TEPPUTOPHUH MOCKOBCKOM obnacTu u
BHeceHuun wu3MeHeHuit B Ilomokenne o  MuHHUCTEpCTBE  TOCYJApCTBEHHOIO  YIIPaBJICHHUS,
MH(OPMAIIMOHHBIX TEXHOJIOTHN U CBI3H MOCKOBCKOM 007acTh.

V1. IIpaBunjia 00padoTKH NepCOHATBHBIX JAHHBIX P NpeaocTaBaeHu MyHUIIUNIAJIbLHOM
yCJIyru

29. Ilpasuna 06pabomku nepconanbHbvlX OAHHBIX npu npedocmasnenuu MyHuyunaibHoil
yeayeu

29.1. O6paboTka TEpCOHANbHBIX MAHHBIX TMPU MPEAOCTaBICHHMM MYHULUINAIBHOW yCIyTU
OCYILIECTBIISICTCSl Ha 3aKOHHOM M CIpPaBeUVIMBOM OCHOBE C YYE€TOM TpeOOBaHHI 3aKOHOJATENIbCTBA
Poccuiickoit @enepanuu B cepe NepCcoOHANbHBIX JaHHbBIX.

29.2. OOpaboTKa MEPCOHATBHBIX JJAaHHBIX NPU MPEIOCTABICHUHM MYHUIUIIAIBHONR YCIyTH
OTPAaHUYUBACTCS JIOCTIDKCHUEM KOHKPETHBIX, ONPEICIICHHBIX HACTOSIUM  AJMHHHCTPATHBHBIM
perimameHnToM 1eneii. He momyckaercss 00paOoTka MepcoOHaNbHBIX JaHHBIX, HECOBMECTHMAsi C IENSIMHU
cOopa nmepcoHaNbHBIX TaHHBIX.

29.3. OO6paboTke MojajekaT TOJIbKO NEpCOHANbHbIE JaHHBIE, KOTOpbIE OTBEYAIOT LEISIM HX
00paboTKH.

29.4. llenpto 0O0paOOTKM TMEPCOHANBHBIX JAHHBIX SIBISETCS HCIOJHEHHUE JIOJDKHOCTHBIX
o0s13aHHOCTEHN ¥ moHOMOUMM ciennanuctamu Komutera B mpoliecce npenoctaBieHuss MyHUIIMTTaTbHON
YCIYyTH, a TaKXe OCYIIECTBICHUS YCTAaHOBJIECHHBIX 3aKOHOJATENbCTBOM Poccuiickoit ®Penepanun
rocyAapCTBEHHBIX (DYHKIIHI M0 00pabOTKe Pe3ybTaTOB MPEJOCTABICHHOW MyHUITUTIAIEHON YCITYTH.

29.5. Ilpu oOpaboTKe MepCOHATBHBIX JaHHBIX B IEJIAX IpeaocTaBieHuss MyHUIIMNAIbHON yCIyru
HE JomycKaeTcs oObequHeHne 06a3 JTaHHBIX, COJEpKallMX MEePCOHAIbHBIE JaHHbIe, 00paboTKa KOTOPBIX
OCYILECTBISETCA B LENSAX, HECOBMECTUMBIX MEXKIY COOOM.

29.6. Conepxkanue u 00beM 00pabaThIBa€MbIX MEPCOHATBHBIX JAHHBIX JOJDKHBI COOTBETCTBOBATH
3asBJIEHHON 1lenu o0paboTku. OOpabaThiBaeMble TMEPCOHANbHBIE JaHHBIE HE JOJKHBI OBITH
M30BITOYHBIMU 110 OTHOIIEHUIO K 3asBICHHON eI UX 00pabOTKH.

29.7. Tlpu 0OpaboOTKe MEPCOHATBHBIX TAHHBIX JODKHBI OBITH 00€CTIEUeHBl TOYHOCTh MEPCOHATBHBIX
JaHHBIX, UX JOCTATOYHOCTh, @ B HEOOXOMMMBIX CIy4asX W aKTyaJbHOCTh 1O OTHOIICHUIO K IIEJH
00pabOTKN TIEPCOHANBHBIX JaHHBIX. JloIDKHOCTHBIE JTHIla KoMuTeTa MOIKHBI TPUHIMATh HEOOXOTUMBIE
Mepbl MO0 oOecreynBaTh WX MPHHATHE 10 yJAICHUIO WM yYTOYHEHHWIO HETOJNHBIX WM HETOYHBIX

JIaHHBIX.
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29.8. XpaHeHHE TEPCOHAIBHBIX JIAHHBIX [OJDKHO OCYIIECTBISITHCS B (OopMe, MO3BOJISIONMICH
OTNpeAENUTh CyOBhEKTa MEPCOHANbHBIX JAaHHBIX, HE JOJbIIe, YeM JTOro TpedyeT uenb oO0paboTKu
MEPCOHANBHBIX JAHHBIX, €CITM CPOK XpaHEHUsS IMEePCOHAIbHBIX JTaHHBIX HE YCTaHOBIEH (enepanbHbIM
3aKOHOJATEIBCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 007acTH, TOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONIPHOOpETATENIEM UM TOPYYUTENIEM, IO KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATBHBIX JTAHHBIX.
OOpabarbiBaeMble TMEPCOHATBHBIC JaHHBIC TMOJICKAT YHHUUYTOKEHUIO MO0 O00€3IMYMBAHUIO TIO
JOCTHKCHHH TeJield 00pabOTKH WK B CIy4ae yTpaThl HEOOXOIUMOCTH B JIOCTHIXKEHUU ITUX IEJICH, eClu
MHOE HE MPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cooTBeTcTBHH C I1IENbI0 00paOOTKH MEPCOHANBHBIX JAaHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOAIIEr0 AJIMHHHCTPATUBHOTO periameHTa, B Komurere o0pabaThIBalOTCs NMEpCOHANIBHBIE JTaHHBIC
ykazannble B 3asBiaeHuun (IIpunoxenue 7 K HacTosmeMy AJMHUHHUCTPAaTUBHOMY pEIJIAMEHTY) H
MpUJIaraeMbIX K HEeMy JOKYMEHTax.

29.10. B cooTBeTCTBHHU C IIeNBI0 00paOOTKU MEPCOHATIBHBIX JAHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOSIIETO0 AJIMUHUCTPATUBHOTO pErjaMeHTa, K KaTeropusiM CyOBEKTOB, MEPCOHAJbHBIC JaHHbBIC
KOTOphIX oOpabareiBatoTcss B Komwmrere, OTHOCATCS (U3MUYECKHE, IOPUIAMYECKHE JIMIA W
WHIUBUAYaJIbHbIE IPEANPUHUMATETH, oOpaTtuBmuecss B Komuter 3a npenoctaBienrneM MyHHUIIUTAIBHOMN
YCIyTH.

29.11. Cpoku 00pabOTKH U XpaHEHUs yKa3aHHBIX BBIIIE NMEPCOHAIBHBIX JAHHBIX OMPENEISIOTCS B
COOTBETCTBHUHM CO CPOKOM JEHCTBHUSI COTJIALICHHS C CYOBEKTOM, a TaKXe€ HHBIMH TpeOOBaHUSMU
3aKOHOJATEIhCTBA U HOPMATHUBHBIMH JOKYMeHTamMH. [0 HCTEYeHHIO CPOKOB OOpabOTKM M XpaHCHHSI
MePCOHAJIbHBIC JAaHHBIC MOJICKAT YHHUTOKEHHUIO JTUO0 00€3TMUMBAHUIO, €CIIM UHOE HE MPEITYyCMOTPEHO
3aKOHOAATEIbCTBOM.

29.12. B cnyuae pAOoCTWXKEHUSI LeTu OOpabOTKH TMEepCOHAIBHBIX JaHHbIX Komurter o00s3aH
MIPEKPATUTh O00PabOTKY MEPCOHATBHBIX JTAaHHBIX MU OOCCIICUUTh €€ MpeKpalieHue (eciaum oOpadoTka
MEPCOHANBHBIX JIaHHBIX OCYIIECTBISCTCS APYTMM JIMIOM, JEHCTBYIOIIMM IO €ro MOpPYyYEHHUIO
YHUUYTOXKUTH MIEPCOHANBHBIE JAHHBIE WM 00ECTIEUYUTh X YHUUTOXKEHHE (eCIi 00padoTka MepCoOHATbHBIX
JAHHBIX OCYIIECTBIISIETCS IPYTUM JIULIOM, I€UCTBYIOIIUM O €ro MOPYUYEHHUIO B CPOK, HE ITPEBBIILIAIOIINMA
30 mHE# ¢ gaThl JOCTHXKEHHS IeNu 00paOOTKH MEepCOHANBHBIX aHHBIX, €CIIM MHOE HE MPEeIyCMOTPEHO
CIIy)KE€OHBIM KOHTPAKTOM, JIOTOBOPOM WJIM COTJIAIIIEHUEM, CTOPOHOM KOTOPOTO SIBISETCA CYOBEKT
MEPCOHANIBHBIX JIaHHBIX, JMO0 ecnu Komurter He BmpaBe OCYIIECTBIATH 00pabOTKY NEpCOHATBHBIX
JMaHHBIX 0e€3 coryacus CyObeKTa TMEpPCOHAIBHBIX JIAHHBIX HA OCHOBAHUAX, MPEIyCMOTPEHHBIX
(benepaibHBIMU 3aKOHAMMU.

29.13. B cinydae oT3bIBa CYOBEKTOM TMEPCOHANBHBIX JaHHBIX COTJIacusi Ha OOpabOTKy ero
MEePCOHANBHBIX JaHHBIX KoMHTET MOMKeH MpeKpaTUTh UX OO0pabOTKy WM 00eCleduTh MpeKpalieHHne
Takod 00paboTku (ecnum o00paboTKa TMEPCOHANIbHBIX JAHHBIX OCYIIECTBISIETCS JIPYTUM  JIUIIOM,
JeHCTBYIONUM 10 TopyueHuto Komurera u B cirydae, eciiu COXpaHeHHe epCOHABHBIX JaHHBIX Ooliee He
Tpedyercs ISl 1iesnel o0paboTKH MEepCOHANBHBIX JAHHBIX, YHHUUTOXHUTh TEPCOHATIbHBIC JTaHHBIE WIH
00ecreunTh UX YHHUTOXKEHHUE (eciii 00padoTKa MePCOHAIBHBIX JAHHBIX OCYIIECTBISETCS IPYTUM JIUIIOM,
JNEUCTBYIOIMM 1O TopydeHnto KomwureTa B Cpok, He mpeBbimaromuii 30 KaaeHIapHbIX JHEW C JaThl
MOCTYIJICHUS YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPEIyCMOTPEHO CIY>KEOHBIM KOHTPAKTOM, JOTOBOPOM
WM COTJIAIlIEHUEM, CTOPOHON KOTOPOTO SIBISIETCS CYOBEKT MEePCOHANBHBIX JaHHBIX, 00 ecnu Komuter
HE BIpPaBe OCYIIECTBIATH OOPaOOTKY MEPCOHANBHBIX JAaHHBIX O€3 corjacus CyObheKTa MEepCOHAIBHBIX
JAaHHBIX Ha OCHOBAHUSX, IPEAYCMOTPEHHBIX (peIepalbHBIMH 3aKOHAMH.
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29.14. VYHUUYTOXEHHE [OKYMEHTOB, COAEPKAIIUX MEPCOHAIbHBIE HaHHBIC, YTPATHBIIMX CBOE
MIPAKTUYECKOE 3HAUCHUE U HE MOJICKAIIUX apXHUBHOMY XPaHEHUIO, MPOU3BOJUTCS HA OCHOBAHUU aKTa
YHUUTOKEHHUS [IEPCOHANBHBIX TaHHBIX.

29.15. YnonHOMOYEHHBIEC JIMIa HA TIOy4eHHe, 00paboTKy, XpaHEeHHe, repenady u Jr0oe apyroe
MCIOJIb30BAHUE TIEPCOHAIBHBIX TAHHBIX 00S3aHBI:

1) 3HATh W BBIMONHITH TPEOOBAHUS 3aKOHOJATENBCTBA B 00JIACTH OOECHEYCHHUs 3aIIUThI
MEePCOHANBHBIX JTaHHBIX, HACTOSIIET0 AJIMHHUCTPATUBHOTO PETIIAMEHTA;

2) XpaHUTh B TallHE H3BECTHBIE WM IEPCOHAJbHBIC JaHHbIE, UHGOPMUPOBATH O (aKTax
HapyLICHUs TOpsAKa oOpalleHusl C MEePCOHAIbHBIMU JAaHHBIMU, O MOMBITKAX HECAaHKIHOHHUPOBAHHOIO
JIOCTYTIa K HUM;

3) coOMIoAaTh MpaBHJIa KCIONb30BAaHUS MEPCOHANBHBIX JaHHBIX, MOPSAJOK HX YydeTra H
XpaHEHUs!, HCKJIFOYUTh JOCTYI K HUM TTOCTOPOHHUX JIHII,

4) 00pabaTbIBaTh TOJBKO T€ MEPCOHAIBHBIC NAaHHBIC, K KOTOPHIM IMOJYyYEH JOCTYI B CHIY
UCIIOJIHEHUS CITY’KEOHBIX 00S3aHHOCTEM.

29.16. Tlpu 00pabOTKEe TMEPCOHATBHBIX JIAHHBIX YIIOJIHOMOUYCHHBIM JIUIIAM Ha IOJY4YCHHE,
00paboTKy, XpaHeHue, NepeIavy 1 JII00e APYyroe UCIoIb30BaHUE TEPCOHANBHBIX JaHHBIX 3alpeliacTCs:

1) WCIIOJIb30BaTh CBEICHMUS, CO/IepIKAlllie TIEPCOHANIbHBIE TaHHbIe, B HECITYKEOHBIX LesIX, a
TaKk)Xe B CIY)KEOHBIX LENSAX - IPU BEICHUH MEPETOBOPOB MO TeIehOHHON CETU, B OTKPBITON Mepenucke,
CTaThsIX U BBICTYILJICHUSX;

2) nepeaaBaTh TEPCOHANBHBIC JaHHBIE 10 HE3AUINEHHBIM KaHajaM CBSI3M (Teneraiim,
(bakcumuIIbHAs CBSA3b, OJIEKTPOHHAsE IouyTa) O€3 HCHOJb30BAHUSA CEPTH(PHUIMPOBAHHBIX CPEICTB
KpUNTOTpaguueCcKOn 3alUThl HHPOPMALINH;

3) BBHITIONIHATE Ha JIOMY pa0OThl, CBSI3aHHBIC C HCIOJB30BAHUEM IIEPCOHATBHBIX JTAHHBIX,
BBIHOCHUTB JJOKYMEHTHI M IPYTHEe HOCUTENIN UH(DOPMAILIHH, COIepIKalie TICPCOHANILHBIC TAHHBIC, U3 MECTa
WX XpaHEHUS.

29.17. JIuua, ynmoJIHOMOYEHHbIE Ha MOJydyeHHe, 00paboTKy, XpaHeHue, nepeaady u Jiroboe aApyroe
WCIOJIb30BaHNE TMEPCOHANbHBIX JaHHBIX, BUHOBHBIE B HapYIICHUH TPEOOBaHUU 3aKOHOAATEIHCTBA O
3aIUTe MePCOHANBHBIX JaHHBIX, B TOM YHCIIE JOMYCTUBIINE pa3rialleHne NepCOHANBHBIX JaHHBIX, HECYT
MEPCOHANBHYIO  TPaXIAHCKYIO, YTrOJOBHYIO, aJIMWUHUCTPATUBHYIO, JTUCIUIUIMHAPHYI0 U HHYIO
MPEYCMOTPEHHYIO 3aKOHOIaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. Komwurer Juisi 3alIMTHl TEPCOHAIBHBIX JTaHHBIX OT HEMPABOMEPHOTO HWIIU CIIY9allHOTO
JOCTylla K HHM, YHHYTOXXEHHUS, W3MCHCHHUS, OJIOKHPOBAHHS, KOIHUPOBAHUS, MPEIOCTABICHHUS,
pacmipocTpaHeHUs] IEPCOHANBHBIX JIaHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX NEHCTBUI B OTHOIICHHUH
MEPCOHANBHBIX JIAHHBIX, TIPUHUMAET MEPHI 3alIUThI, IPETyCMOTPEHHbIE 3aKOHOIaTeIbCTBOM Poccuiickoi
denepanuu.
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[Tpunoxenue 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
10 IPEIOCTaBICHUI0O MYHUIIMTTAIBHON YCIIYTH

TepMI/IHbI U onpeacJeHus

B AIMUHUCTpaTUBHOM perjlaMeHTe UCIIONIb3YIOTCS CIAEAYIOIUE TEPMUHBI U ONPEAEICHUS:

aMUHUCTPATUBHBI
W perjiaMeHT

Komurer

ECHA

3asABUTCIIb

3asBUTEND,
3aperuCTPUPOBAHH
bt B ECUA

3asABJICHHUC

nc

JIMYHBIA KaOMHET

M®I]

MOJyJb  OKa3aHHs
yeayr EUC OV
MYHUIIATIATBHAS
ycayra

AJIMUHHUCTPAaTUBHBIA PETJaMEHT MO MPEJOCTABICHUI0 MYHHUIIMIAIBHOU
yenyru  «lIpenoctaBnenuto uHpopManuu 00 0O0BEKTaX HEABMKUMOTO
UMYIIECTBA, HAXOAAIIUXCS B MYHUIUNAIBHOH COOCTBEHHOCTH |
IpEeAHA3HAYEHHBIX JUIS CIa4u B apeHAY»;

Oprad, YHOHHOMOquHbIﬁ Ha IMpCcaOCTaBJIICHUC MYHHHHHaHbHOﬁ YCIyru;

denepanbHasi rocygapcTBeHHas uH(MopmanuoHHas cucrema «EnuHas
cuctemMa wuAeHTU(UKAIMM ¥ ayTeHTUUKAUUU B HUHPPACTPYKTYpE,
oOecrieunBaromeil MHPOPMAIMOHHO-TEXHOJIIOTHIECKOE B3aMMOACHCTBUE
MH(OPMALIMOHHBIX ~ CHUCTEM, HCIOJIB3YyeMBIX s  HpPeaoCTaBICHUS
rOCYJIapCTBEHHBIX M MyHHIIUTIAIBHBIX YCIYT B 3JICKTPOHHOU hopme;

JUI0, o0pamaronieecs ¢ 3asBICHUEM O MPEAOCTaBICHHH MyYyHUITUTIATBHON
ycuyry,

JUI0, oOpalaronieecs ¢ 3asBICHUEM O MPEAOCTaBICHUH MyHUIIUTIATbHON
ycillyTy, uMmeroniee yuerHyro 3anuch B ECUA, npoweamryio npoBepky, a
JUYHOCTH MOJIB30BaTeNs MOATBEPKACHA HaAIeKamuM 00pa3oM (B 1I000M
U3 1eHTpoB oOcnyxuBaHusi Poccuiickonr @Depepannn wnin  MOI]
MockoBckoit 0611acTH);

3ampoc O MPeaoCTaBiIeHUHM MyHHMIIMNANBHOM YCIYTH, IpeICTaBIICHHBIN
J00BIM TIPETYCMOTPEHHBIM A TMUHUCTPATUBHBIM PETIIAMEHTOM CIIOCOO0M;

H(pOpMallMOHHAs CUCTEMA;

cepsuc PIIT'Y, mo3Bossironuiit 3assBUTENIO TOJIy4aTh HHPOPMAIIHIO O XOJIe
00paboTKu 3asBIeHU, MoAaHHbIX ocpeacTsoM PIITY;

MHOTO()YHKIIMOHAJIBHBI EHTP NPEAOCTaBIEHHUS TOCYIapCTBEHHBIX H
MYHHULHUIIAJIBHBIX YCIIYT;

MOJyJb OKa3aHUs YCIYr €IMHON HMH(OPMAIIMOHHOW CHCTEMBbl OKa3aHHS
yCIIyT, yCTaHOBIJIEHHBIN B Komurere;

MyHuIunanpHass yciuyra «lIpemocraBnenne wunpopmanuu 00 0ObeKTax
HEABM)KMMOIO  HMYIIECTBA,  HAXONALIUMXCS B  MYHHUIMIAJIbHOMN
COOCTBEHHOCTH M NpeIHa3HAUEHHBIX Ul CIa4YH B apEHAY»;
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nmpocTast
AJIEKTPOHHAS
MIOJIITHCh

PIIT'Y

cetp MHTEpHET

YAOCTOBEPSIOIIMI
LEHTP

¢aiin tokymeHTa

OIl  (ycunenHnas
KBaJIM(DUIIUPOBAHH
as  DJICKTPOHHAs
TTO/TIHCH)

3JIEKTPOHHBIN
o0pa3 JoKyMeHTa

3JIEKTPOHHBIN
JOKYMEHT

AIIEKTPOHHAs] TMOJMNKHCh, KOTOpas IMOCPEICTBOM HCIIONb30BAHUS KOJIOB,
napojief WiIM UWHBIX CPEACTB NOIATBepkaaeT (akt (opmupoBaHUs
AIIEKTPOHHON MOJMUCH ONPEIeIEHHBIM JIULIOM;

rocyJapcTBeHHass HMH(POpPMALMOHHAs cucTeMa MOCKOBCKOM —o0sacTu
«[Iopran rocyrapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr MOCKOBCKON
oOmactu»,  paclojio)keHHas B ceTh  MHrepHer 1mo  axpecy
http://uslugi.mosreg.ru;

MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHAs ceTh « HTepHETY;

YAOCTOBEPSIOIIUN LIEHTP, AKKPEAUTOBAHHBIN MUHHCTEPCTBOM CBA3H U
MAacCOBBIX KOMMYHUKaluii Poccuiickoit @enepanuu;

JNIEKTPOHHBIA 00pa3 JOKYMEHTa, IIOJyYCHHBIH IIyTeM CKaHUPOBAHUS
JOKyMeHTa B OyMa)KHOH popme;

SJICKTPOHHAA III/I(l)pOBaSI MOoANUCH, BbIJaHHAA YAOCTOBCPAIOIMIUM LICHTPOM;

JOKyMEHT Ha OyMa)XHOM HOCHTEIIe, IPeoOpa30BaHHBIM B JJIEKTPOHHYIO
dbopMy IyTeM CKaHUPOBAHUS C COXPAHEHUEM €T0 PEKBU3HTOB;

JOKYMEHT, HH(POpPMaIUs KOTOPOTO MPEJIOCTaBICHA B JIEKTPOHHON (hopme
U MOANKCAaHA YCUICHHOM KBaTM(UIIMPOBAHHON 3JIEKTPOHHOH MOAIHUCHIO.
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[Ipunoxenue 2
K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHULIUITAIBHON YCIIYTH

CnpaBouHasi ”H(OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJie(oHAX,
ajapecax 3J1eKTpOoHHO# mouThl KoMuTera n oprann3anuii, y4acTByOIMX B IPEeI0CTABJIEHUH U
UHGOPMHUPOBAHUM 0 MOPSIKe MpeaocTaBIeHuss MyHUIMIIAJIbHON YCIYrH

1. KomuTer mo ynmpaBjieHHI0 MYHUIIUNAJBHBIM HMYIIECTBOM AQMUHHCTpanuud OJIUHIIOBCKOrO
MYHHMIHMIAJIbHOI0 paiioHa MoCKOBCKOM 00/1aCcTH.

Mecro naxoxaenus: 143000, ropon Oaunioso, ynuiia Mapinana XKykosa, 1om 28

[Tourossiit anpec: 143000, ropoa OgunioBo, ynuia Mapiiana XKykosa, 1om 28

KonTakrtHsriii Tenedon: 8 — 495 -593-55-46

I'papux  paGoOTHI: ITH.-YT. c 9-00 1o 18-00, IT. c 9-00 o 15-00,
npueMHbId aeHs nt. ¢ 10-00 mo 13-00

I'opsiuast muams ['ybepraropa MockoBckoit oomactu: 8-800-550-50-30.

OdunmanbHbIi caiT B MHPOPMAIIHOHHO-KOMMYHHKAMOHHO# ceTn « HTepHeT»: http://www.odin.ru
Anpec snekTponHoi mouTsl B cetd MHTepHeT: adm@odin.ru, kumi5935546 @yandex.ru

2 CrnpaBounas uHpopmanus

Wudopmarus npuBecHa Ha caiTax
- PIIT'Y: uslugi.mosreg.ru
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[punoxenne 3
K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHULIUITAIBHON YCIIYTH

ITopsiaok mory4eHus1 3aMHTEPECOBAHHBIMH JHIAMH HHGOPMALMK 110 BONIPOCAM NPEI0CTABICHHUA
MyHuUIMIIAJIBLHOM YCJIYI'H, CBeIeHUI 0 X01e npeaocTaBieHuss MyHHIMNIAIbHOM! YCJIYyIH,
nopsiike, popMe H MecTe pasMeleHuss HHGOPMALMH 0 MOPsSIAKE NPeJ0CTABICHHA
MyHUIHMIIAIBHON YCIYTH

1. Wudopmanus o npeaocTaBieHHH MyHHUIMNATBHONW YCIYTH pa3MelleHa B 3JCKTPOHHOM
BUJIC:

a) Ha odunuanrsHOM caiite AamuHucTpanud OJUHIIOBCKOTO MYHHIIUITAILHOTO paiioHa
MockoBcko# o6nactu - Www.odin.ru;

0) Ha mopramax  uslugi.mosreg.ru, gosuslugi.ru Ha crpaHMIax, ITOCBSIIECHHBIX

MyHununaapHoOH yciyre.

2. PazMenienHass B 2JIEKTPOHHOM BHJE MH(POpPMANUs O MPEJOCTaBICHUN MyHHIMIAIBHON
YCIIyTH JOJDKHA BKIIIOYATh B Ce0s:

B) HauMEHOBaHME, MIOYTOBBIE aJpeca, ClIpaBOUYHbIE HOMEpa TeNePOHOB, agpeca JIEKTPOHHON
II04THI, aapeca cantoB Komurera;

T) rpaduk padotel Komurera,

1) TpeOoBaHuUs K 3asBICHUIO U MPUJIAraeéMbIM K HEMY JIOKyMEHTaM (BKJIIOYasl UX I1E€PEUYCHbD);

e) BBIICP>KKHU U3 IIPABOBBIX aKTOB, B YAaCTH Kacarolleiics MyHUIIMITaIbHON yCIIyTH;

x) TEKCT AJJMUHUCTPATUBHOTO PETJIAMEHTA C IIPUIIOKEHUSAMU;

3) KpaTKO€ OIIMCAaHUE MOPsIIKA IIPEIOCTaBIeHUsI MyHUIIMIIAIbHON YCIyTH;

n) o0pa3ubl 0OpMIIEHUS TOKYMEHTOB, HEOOXOJMMBIX ISl TONXydeHUs MyHHIUMAIbHOU

YCIIYTH, U TpeOOBaHUS K HUM;
K) MepevYeHb TUIIOBBIX, HAMOOJEEe aKTyaJbHBIX BOMPOCOB, OTHOCSIIMXCS K MyHHUIIMTIATHHON
yCIIyTe, ¥ OTBETHI HA HUX.

3. KoHcynbTupoBanue 1o  BOmpocaM  IperocTaBieHUs  MyYHUIMNAIBHOM  yCIyTd
cneunanuctamu Komurera ocymiectsisiercs 6ecIiaaTHoO.
4. Wndpopmupoanne  3asButenedt  (IIpencraBureneit  3asButreneil) o  HOpsKe

npenocTaBieHus] MyHUIIUNIATBHON YCIIYTH OCYIIECTBIISIETCS TaKXKe IO Tese(OHY «ropsdyel JMHUNY 8-
800-550-50-30.
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[Ipunoxenue 4
K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHULIUITAIBHON YCIIYTH

(DopMa pe3dyJjbTaTa NMpeaoCTaBJICHUA Mynnunnanbnoﬁ yciayru

Odopmnsercs Ha opurmanbHoMm O1anke Komurera

Komy
(mnst TpakaH: haMuIHs, UM, OTYECTBO

AJI OPUANYCCKUX JINLL:
IIOJJHOC HAMMECHOBAHUEC OpraHU3alnu,

(dbamMunus, UM, OTYECTBO PYKOBOAUTETIS),

aJipec DIIEKTPOHHOMU MOYTHI)
Nudopmanus
00 00beKTaX HeIBUKMMOI'0 HMYILECTBA, HAXOAAIIMXCS B MyYHHIMIIAJIbHON COOCTBEHHOCTH U
NpeIHA3HAYEHHBIX ISl CIa4U B apeHy
10 COCTOSHMKO HA . . .

KommmuectBo cTtpanun

Nem/m Ne B peectpe = HammenoBanue MecToHaxoXKIeHUe Kapacrposbii Oomas
HMYILLeCTBa o0LeKTa o0LeKTa (YCJIOBHBIN) HOMep  ILIOMIAAb
00beKTa,

KB.M

Y10JIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moamnuce, paMuIusl, UHULUAIbI)

« » 20
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IIpunoxenue 5
K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHULIUITAIBHON YCIIYTH

dopma yBeoMIIeHHS 00 OTCYTCTBHU 00bEKTOB HEBUKUMOI0 MMYIIECTBA, HAXOASIIUXCSH B
MYHHIHMNAJIbHOI COOCTBEHHOCTH U NMPeIHAZHAYEHHBIX /ISl CIa4M B apeH1y

Odopmnsercs Ha opurmanbHoMm Onanke Komurera

Komy
(u1st rpaxkaH: GpaMuiIMsl, UMsl, OTYECTBO

JJI OPUAUYCCKUX JIUIL: IMTOJIHOC HAMMEHOBAHUEC

OopraHu3anuu, (baMI/IJ'II/IH, HnMs, OTYECTBO pYKOBOIII/ITeJ'ISI),

aipec PIEKTPOHHOMN MOYTHI)

YBenomienue
00 OTCYTCTBMH 00bEKTOB HEABMKHUMOI0 MMYIIIECTBA,
NpeJHA3ZHAYEHHBIX JJIsl C1a4YM B apeHIy

Komuter mo ympaBiaeHHI0O MYHULIMNAIBHBIM HMYIIECTBOM AamuHuctpanuu OIWHIIOBCKOTO
MYHHIIMIIABHOTO palioHa MocCKOBCKO#l o6iactu, paccmorpeB Bam  3ampoc ot .
No , yBemomuisieT Bac 00 oTcyTcTBUM OOBEKTOB HEABUKUMOTO UMYIIECTBA, HAXOSAIIUXCS B
MYHHIIMIIATFHOM COOCTBEHHOCTH W MPeTHA3HAYCHHBIX JUIS CJJaud B apeHTy.

YIOJIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moanuce, paMuKsl, UHULUAIBI)

« » 20 T.
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[Ipunoxenue 6
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHULIUITAIBHON YCIIYTH

Cnncoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH OCYIIECTBJIAETCS
npeaocraBjieHue MyHUIUNIAJIbHOH yCIyTH

HpC,I[OCTaBJ'ICHI/IC MYHHHHHaHBHOﬁ YCIYId OCYIIECTBIIACTCA B COOTBETCTBUMU C:

1. Koncrurynuei Pocculickoit @enepanuu;

2. I'paxxnanckum kogaekcom Poccuiickoit denepanuu;

3. @enepanbHbiM 3ak0HOM 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanmuyl MpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MyHULMIIATIbHBIX YCIIYI»;

4, ®denepanbHbM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 00muUX MpUHIUIAX OpraHU3AIUN
MECTHOTO caMoyIpaBiieHusi B Poccuiickoit @eneparuny;

S. IIpukazom MuHucTepcTBa 3KOHOMHMYECKOro pasButus Poccuiickor ®epepanuu 0T

30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsnka BeneHus: opraHaMyd MECTHOTO CaMOYIIPaBJICHUS PEECTPOB
MYHUIUIIAIEHOTO UMYIIIECTBAY;
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[Ipunoxxenue 7
K aIMUHUCTPATUBHOMY PETIAMEHTY
10 TIPEJIOCTABIICHUI0 MYHHIIUTIAIBHOMW YCIYTH

<I)0pMa 3asiBJICHUSA

B KoMurer 110 yrpasieHUIO MyHULUITAIbHBIM
MMYILECTBOM AMUHUCTpauu OIMHIIOBCKOTO
MYHULUIIAIBHOTO paiiloHa MOCKOBCKOM
o0nactu
oT
(HanmeHoBaHue ropunuueckoro auma, ®.M.0O. asBurens —
¢dusnyecKoro mna)
KonrakTHbIl TenedoH:

AJpec AIIEKTPOHHOW MOYTHI:

3asiB1eHNE
0 MPeI0CTABJIEHNH MYHHIHNIAILHOH yeayrn «[Ipenocrasiienne nHdpopmaimuu 06 00beKTax
HeIBHKAMOI0 MMYIIECTBA, HAXOAAIIMXCA B MYHHIIUTIAILHON COOCTBEHHOCTH H NMPeTHA3HAYEHHBIX J1JIsI
CIa4YU B apeHIy»

[Mpomy npenocTaBuTh MHGOPMALIUIO 00 00BEKTaX HEIBIKUMOTO UMYILIECTBA, HAXOJSIIIXCS B
MYHUITUTIATFHON COOCTBEHHOCTH M TIPEIHA3HAYCHHBIX JUIS CIa9H B apSHTY.

Bu o0bekTa: HEXXHIITbIE TOMEIICHHUS, 3IaHUs1, COOPY)KEHHUSI, TNHCHHBIC OOBEKTHI (HYICHOE
NOOYEePKHYMb).

MecropacmonoxeHue:
(VKaszvieaemcs meppumopusi, Ha KOMopou MO2yn pacnonazamscs 00beKmol, UuHmepecyrowue 3as16umeJis)

ITromans KB. M (10 HCENAHUIO 3AA68UMENIS YKAZbIBAeM s NI0UaA0b, He00X00UMAast OJisl
noJy4eHus 6 apeHoy).

Bun nestenbHOoCTH

(no orcenanuio 3assumens yKazovl8aemcs UCNOIb308AHUSL UMYWECMEd, 8 OMHOULEHUU KOMOPO2O
3anpawueaemcst uHpopmayus)

JlonmonHUTENbHBIE CBEACHUS

(no srcenanuio 3as8uUmenst yKazvl8aemcs UMerwasica y He2o ungopmayus 06 00vexmax,
N0360IAI0UAsl KOHKPEMUZUPOBAMb 3ANPOC).

Ha 06paboTky nepconanbHbIX AaHHbIX 3asButens (I[IpencraButens 3asBuTens), coaepKaluxcs B
3asBIEHUN U TIPHJIATaeMbIX K HEMY TOKYMEHTaX, COTJIaceH.

[Toanuce Hara

Pesynbrar npenoctaBinenuss MyHuIMnanbHON yCIyry MpOITy HAaIpaBUTh B JMYHBIN KaOMHET Ha
PIIT'Y B ¢popme 351eKTPOHHOTO TOKYMEHTA.
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O Xome pacCMOTpEHHsS M TOTOBHOCTH pe3yjibTara MpeaoCTaBIcHUS MyHHIMITAIBHOW YCIyrH
BasBurens (IIpeacTaBuTelb 3aABUTEIS) YBEAOMIISIETCS CIAEAYIOIMMHI CIIOCOOaMH:

- yepe3 uuHbI kabunet Ha PIIT'Y uslugi.mosreg.ru;

- [10 JIEKTPOHHOU I104TE.

(monmuck 3asButens (I[IpeacraBurens 3assBUTEINS) (®.1.0. nonHOCTHIO)
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[punoxenue 8
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
10 IIPEIOCTABICHUI0O MYHUIIMITAIIBHON YCIIYTH

Kaacce
J0KyMe
HTA

Bunni
JAOKYMEHTO
B

O01mme onucanus IIpu nmogaue yepes PIIT'Y
JTOKYMEHTOB

JoxymeHnThl, npegocrapisiemble 3asiButeneM (IlpeaxcraBuresneM 3asgaBuTeIA)

3asaBieHue

3asBiieHHE JOJDKHO  OBbITh | 3amosHseTcs 3JeKTpoHHas ¢popMa 3asBieHHs Ha
opopmineno mo  ¢opwme, | PIII'Y. B cnyuae obOpamenust IIpencraButens
yKa3aHHOU B IIpunoxenun 7 | 3aaBuTeINs, HE YIIOJTHOMOYEHHOT O Ha
K HAaCTOsILIEMY | IIOAIUCAHUE 3asBieHuUs, IIPUKPEIUIAETCS
AJIMUHHCTPAaTUBHOMY AIIEKTPOHHBIN 00pa3 3asBICHUS, MTOAMUCAHHOTO
pErJIaMeHTy. 3asBUTETIEM.

Hoxyme
HT,
YIIOCTOB
epsAoIIU
i
JIMYHOCT

b

[Tactiopt
rpaKJJaHUH
a
Poccuiickoii
denepaunn

[Tacmopr  nomxeHn  ObiTh | [IpencraBnsercs JJIEKTPOHHBIN o0pa3
o(opMIIEH B COOTBETCTBUHU C | TOKYMEHTa (2 ¥ 3 cTpaHULA).

ITocranoBnEHHEM
[TpaBurensctBa PP or 8§
utonsg 1997 r. Ne 828 «O0
yrBepxkaeHuu [lonoxkenus o
I1acropTe IpaKJJaHUHA
Poccuiickoit denepanuu,
oOpa3ua 61aHKa U ONHUCAHUS
nacropra rpaX<I1aHWHA
Poccutickon @enepauumn».

ITactiopt
rpaX1aHuH

a CCCP

O6pa3err nacrniopta | [Ipencrasnsiercs AIEKTPOHHBIN obpas
rpa)xIaHuHa Coro3a | TOKyMEHTa BCE CTPAHUIIBI.

CoBerckux
ConnanucTuyecKux
PecnyOnuk u  omnucaHue
nacropra YTBEPKICHBI
nocraHoBieHueM CoBMUHa
CCCP ot 28.08.1974 Ne677
«O6 YTBEPKJICHUN
[Tonoxenus o nacnopTHOMN
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Kaacce
J0KyMe
HTA

Bunnl
JAOKYMEHTO
B

O01mmue onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

cucreme B CCCPy;

BOIPOC O JE€HCTBUTEIBHOCTH
nacropra rpakJlaHUHA
CCCP obpazua 1974 rona
penaercsi B 3aBUCUMOCTH OT
KOHKPETHBIX OOCTOSITETTLCTB
(mocTaHoBIIEHUE
[IpaBuTenscTBa Poccuiickoit
®enepauun ot 24.02.2009
Ne 153 «O npuszHanuu
JNEeUCTBUTENbHBIMU 110 |
utons 2009 .
rpaxaanuHa CCCP obpasua

acIOpPTOB

1974 ropma nns HEKOTOPBIX
KaTeropui

rpaxiaH u
IPaXkJIaHCTBA»)

HHOCTPaHHBIX
JIULT oe3

[Tactiopt
WHOCTPAHHO
ro
rpak1aHuH
a

[Tactiopt HMHOCTPAHHOTO
rpaXJaHWHA JIOJDKEH OBITh
odopMIIeH B COOTBETCTBHH C
®denepaabHbIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
IpaBOBOM MOJIOKEHUHU
WHOCTPAHHBIX TpakJaH B

Poccutickon @enepanumny».

[IpencraBnsiercs ANEKTPOHHBIN o0pa3

JOKYMCHTA BCCX CTPAHUII.

Bun Ha
JKUTEIBECTBO
B
Poccuiickoit
®denepaunn

Bug Ha KUTCIIBCTBO B

Poccniickoit denepannu
JOJKEH OBITh O(QOpMIIEH B
COOTBETCTBUU c
®denepaabHbIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
IIPaBOBOM M10JIO’KEHUN
WHOCTPaHHBIX TpaXJaH B

Poccuiickoit denepanum».

IIpencrasnsiercs AIEKTPOHHBIN o0pa3

JOKYMCHTA BCCX CTPAHUII.

Bpemennoe
YZIOCTOBEpE
HUE

BpemenHoe ynocroBepenue
JUYHOCTH TpaxkaaHnHa PO
JOJKHO OBITh  0(OPMIIEHO

[Ipn momade NpPeIOCTaBIACTCS SICKTPOHHBIHN
00pa3 Bcex CTpaHUIl JOKYMEHTA.
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Kaacce
J0KyMe
HTA

Bunnl
JAOKYMEHTO
B

O01mmue onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

JIAYHOCTHU
rpaKJIaHUH
a
Poccuiickoit
®denepaunn

o dhopme No 211
(ITpunmoxkxeame Ne 2 K
AJIMUHHCTPAaTUBHOMY
pernamenty  PenepanbHOU
MUTPALMOHHON CIYKOBI 110
MIPEIOCTABICHHUIO
roCyJapCTBEHHOM YCIyru 1O
BbIJIaY€ U 3aMEHE Iacnopra
TpakIaHUHA Poccuiickoi
®enepanum,
YAOCTOBEPSIOIIETO
rpakJIaHHA
Poccniickoit @enepannn Ha

JUYHOCTD
TEPPUTOPUU Poccuiickoii
®enepanuu,
YTBEPKICHHOMY IPUKa30M
OMC Poccun ot 30.11.2012
Ne 391 «O6 yrBepxkaeHUU
AJIMUHHCTPAaTUBHOTO
periamenta DenepanbHON
MUTPALMOHHON CIIY’KOBI 110
IIPEIOCTABICHUIO
rOCyJapCTBEHHOM YCIyTH IO
BblJJau€ W 3aMEHE Nacnopra
rpakJlaHUHA
®Denepannu,
YZIOCTOBEPSIOLLETO
rpakJaHuHA

Poccuiickoin

JINYHOCTH
Poccniickoit ®@enepannn Ha
TEPPUTOPUHA Poccuiickoit

denepanuny).

Boenunniin
ouner

Boennbiit  6umner
ObITh OhopMiIeH 1o ¢opme
Ne 1 (IIpuka3 Munucrpa
o6oponsl PO ot 18.07.2014
Ne 495 «O606
WNHcTpykuun o

JOJDKCH

YTBEPKICHUH

[Ipu mnomaue mnpegoOCTaBISIETCS 3IIEKTPOHHBIN
00pa3 BcexX CTpaHHIl TJOKYMEHTA.
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Kaacce
J0KyMe
HTA

Bunnl
JAOKYMEHTO
B

O01mmue onucanus
JTOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

00ecrneveHuno
(GyHKIIMOHUPOBAHHUS
CHUCTEMbl BOMHCKOI'O yueTa
rpakJaH Poccuiickoit
Qenepauu U NOpAJKa
MIPOBE/ICHUS CMOTpOB-
KOHKYpPCOB ~ Ha  JIy4IIYIO
OpraHHU3aIII0
OCYIIIECTBIICHUS BOUHCKOTO

yuera).

Bpemennoe
YAOCTOBEpPE
HHUE,
BBIJIAaHHOE
B3aMeEH
BOEHHOI'O
ouiera

Bpemennoe ynocroBepeHue,
BBIJIJAHHOE B3aMEH BOEHHOTO
ouera JTOJIKHO OBITh
odpopmiiero o ¢gopme Ne 3
(ITpukas MuHuctpa
o6oponsl P® ot 18.07.2014
Ne 495 «O06 yrBepxaeHUU
NucTpykiuu o
o0ecneveHuno
(GYHKIIMOHUPOBAHUS
CHUCTEMBl BOMHCKOTO y4eTa
rpaKJIaH Poccniickoit
Qenepanii ¥ TOpsAKA
MIPOBEICHUS CMOTpOB-
KOHKYpCOB ~ Ha  JIYUIIYIO
OpTraHHU3aIHI0
OCYIIECTBJIECHUSI BOMHCKOTO

yueran).

[Ipn momade NpPemOCTaBISAETCS SIECKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.

Ynocrosepe
HUC
OexeHIa

VYnocroBepenne  OexeHIla
JOJKHO OBITh  0(OPMIIEHO
no Qopme, yTBEPKICHHOM
[TocranoBneHneM

IIpaBurensctBa PO ot
10.05.2011 Ne 356 «O6
YIOCTOBEPEHUHN OCKECHIIAY.

[Ipn momade NpenOCTaBISAETCS DIESKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.
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Knacc Buabi O0mme onucanus IIpu nmogaue yepes PIIT'Y
AO0KYMe | JOKYMEHTO AOKYMEHTOB
HTA B
Hoxyme | loBepenno | JloBepeHHOCTH nomkHA OBIT | [IpencraBnsercs 3JIEKTPOHHBIN obpas
HT, CTh opopmiIeHa B COOTBETCTBUU | JOKYMEHTA.
IIOATBED c TpeOOBaHUAMU
P9 10 1107 3aKOHO/IaTENbCTBA u
u COJZIepKaTh CIIEIYIOIIE
MTOJTHOMO CBEJICHUSA:
qus - ®UO nuna, BBIAABIIETO
npezacra JIOBEPEHHOCTb;
BUTEIA - (5[0 Jmua,
YIOJIHOMOYEHHOTO no
JIOBEPEHHOCTH;

- JlaHHBIE  JTOKYMEHTOB,
YIOCTOBEPSIONIUX JIMYHOCTh
ATHUX JIHIL;

- O0bem MMOJIHOMOYH I

IIPEICTaBUTEIIS,
BKJIIOUAIOIIUI  IIpaBO  Ha
noaauy 3asBiIeHUA 0
IIPENOCTaBIICHUH
MyHUIMIIaIBbHON YCIYTH;
-JlaTa BBLIA4U
JIOBEPEHHOCTH;

- HOI[HI/ICI) JIM1a, BbIJaBIICTO
JAOBCPCHHOCTD.
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[punoxenne 9
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHULIUITAIBHON YCIIYTH

®opma penieHusi 00 0TKa3e B MpueMe JOKYMEHTOB, HE00X0UMBbIX JIJIsI PEA0CTABICHUS
MyHHIUIIAJBLHOM YCJIYyTH
Odopmnsiercs Ha opurmanbHoM O61anke Komurtera
Komy

(msa pusmyeckux Uil GamMuIus, UMs,
OTYECTBO

IJI OPUAUYCCKUX JIUIL: IMTOJIHOC HAMMCHOBAHUEC
OopraHusanuu,

@®.1.0. pykoBoauTens),

aJipec 3JIEKTPOHHOM MOYTHI)

Pemenue
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEIOCTABIICHUSI MyHHUIIUTIATHBHON yYCIyTH
«[IpenocraBienue nupopmanuu 06 00bEKTaX HEJBUKUMOTO UMYILIECTBA, HAXOASIIUXCS B
MYHUIUIIATEHON COOCTBEHHOCTH U IIPEIHA3HAYCHHBIX JJIA CIaYM B apECH]IY»

Komuter no ympaBiieHHIO MYyHHLIMIAIbHBIM HMYILECTBOM AnMuHucTpauuud OIUHIIOBCKOTIO
MYHUIUIATBHOTO paiiloHa MockoBckoil o0nactu, paccMoTpeB Bamn 3anpoc ot . Ne ,
yBenomisier Bac 00 oTkaze B mpueMe JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS
MynununansHoit yenyru «lIpenocraBienne wuHdopmanuu o0 00BEKTaxX HEIBHKMMOTO HMYIIECTBA,
HaxoadAImuxcss B MyHHIIPIHﬂJ'IBHOfI COOCTBEHHOCTH H NpE€aAHa3HAYCHHBIX JId CAa4u B apCHAY», II0
CIEYIOIINM OCHOBAHUSIM (yKa3aTh OCHOBAHHMS):

—OO0paiuenue 3a npegocTaBieHueM MyHUIIMNAIBHOM yCiiyry, He npefocrasisieMoit Komurerowm;

—OO0parieHue 3a mpenocTaBleHueM MyHHMIMIANBHOM ycinyru 0e3 NpeabsBICHUS TOKYMEHTa,
IIO3BOJISIFOIIETO YCTAHOBUTD JINYHOCTB JIMIIA, HEMIOCPEICTBEHHO MOAAIOIIETO 3asiBICHHUE.

—JIOKYMEHTBI coJiepKaT MOJYUCTKH U UCIIPABICHUS TEKCTA.

—JIOKyMEHTBl HMMEIOT HCHPABJICHUS, HE 3aBEPEHHBIE B YCTAHOBIECHHOM 3aKOHOIATEIBCTBOM
MOPSIAKE.

—JIOKYMEHTBI COAEPKAT MOBPEKACHUS, HAIMYNE KOTOPBIX HE NO3BOJISAET OJHO3HAYHO MCTOJIKOBATH
UX COICpIKAHUE.

—JIoKyMeHTBI yTpaTWiIM CHJly Ha MOMEHT OOpalleHHMs 3a IpenocTaBieHneM MyHUIMNaTIbHON
YCIIyTH.

—HekoppekTHoe 3amoiHeHHe O0s3aTeNbHBIX TMOJiel B 3asBI€HUH, B Cilydae oOOpalieHus
[IpencraBurens 3asBUTENs, YIOJHOMOYEHHOIO Ha I0Ja4y JOKYMEHTOB M IIOJy4EHHE pe3yibTaTra
MIPEAOCTABICHUS] MYHUIIUITAIBHON YCITYTH.
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—q)opMa IIOJaHHOI'O HpeI[CTaBI/ITCJIeM 3asBUTCIIA, YIIOJIHOMOYCHHOI'O Ha Mnoaady AOKYMCHTOB U
MOJTyYeHHE pe3ybTaTa MpeloCTaBIeHuss MyHUIIUIIAIBHOW YCIIyTH, 3asiBICHUSI HE COOTBETCTBYET (opme
3asBieHMs], yCTAHOBICHHON A IMHUHUCTPATUBHBIM PErJIaMEHTOM.

—HpeI[CTaBJIGH HEMOJHBIA KOMIIICKT JOKYMCHTOB B COOTBCTCTBHU C AI[MI/IHI/ICTpaTI/IBHBIM
pErIaMEeHTOM.

—HekoppekTHoe 3amonHenne obs3arenbHbIX nosieii B ¢opme 3assnenus Ha PIITY (orcyrcrBue
3all0JIHEHHs, HEJOCTOBEPHOE, HENOJHOE JMOO0 HENpaBWIBHOE IIPEACTaBICHUE CBEICHUM, He
COOTBETCTBYIOLINX TPEOOBAHUIM, yCTAHOBICHHBIM AJIMHUHUCTPATHBHBIM PETIAMEHTOM).

—IIpencraBiieHne HEKaYeCTBEHHBIX WMJIM HEAOCTOBEPHBIX IJEKTPOHHBIX 00pa3oB TOKYMEHTOB, HE
IIO3BOJAOIIUX B IIOJTHOM o0BeMe npoYnTaTb TCKCT JOKYMCHTA H/Uin Ppacro3HaTb pCKBU3UTHI JOKYMCHTA

PekoMeHganuu 1O HWCHPABICHUIO KOMIUIEKTa JOKYMEHTOB C TMOAPOOHBIM pPa3bsiCHEHHEM O
JEHUCTBUSX, KOTOPBIE JOJKEH NpeanpuHsTh 3asButenb (IIpemcraBurend 3asBuUTENs) Ui 1OJaYd
JOKYMEHTOB Ha MpefocTaBieHne MyHUIIUTIATbHON yCIyTH

(TOTHKHOCTBD) (moamuck, haMuIIKsI, THULTUAJIBI )
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[Tpunoxenne 10
K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIUITAIBHON YCIIYTH

TpebGoBanus Kk NoMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercs MyHUIIUNIAJIbHAS yCJIyra

1. [Tomenienusi, B KOTOPBIX MpeaocTaBisieTcsi MyHULIMNAIbHASL yCIIyTra, MPEeAnOYTUTEIHHO
pa3MeIalTcss Ha  HIDKHMX  J3TaXkax 3JaHMd M JIOJDKHBI  COOTBETCTBOBATH  CAHUTAPHO-
SMUEMUOJIOTHYECKUM TpaBUjIaM U HOpMaTHBaM.

2. Bxonpl B momemieHuss 000pyAyrOTCS TMaHJIycaMH, pPaCIIMPEHHBIMH IPOXOJIaMH,
MO3BOJISIIOIIMMU ~ O0ECHIeUUTh OECHpPENATCTBEHHBIM JOCTYNl HHBAJIWIOB, BKIIOYas HMHBAIUIOB,
HCIOJIB3YIOUINX KPEeCIa-KOJSCKH.

3. IIpu nHOM pa3zMerieHuy OMEIIEHUI 10 BBICOTE, 10JKHA ObITh 0OecreueHa BO3MOXKHOCTb
noJry4eHrss MyHUIIMITaIbHON YCITyTH MaJOMOOWIIBHBIMH TPYIIIIaMH HACEJICHUSI.

4, Bxox 1 BeIx0a U3 MOMEIIEHU 000pyAYIOTCS YKa3aTeIsIMHU.

5. Mecra s MHQOPMHPOBaHUS, NpeIHA3HAUCHHBIE IS O3HAKOMIICHHS 3asBUTENCH ¢
MH(OPMAIIMOHHBIMHA MaTepHaiaMH, 000pYyIyIOTCs HHPOPMALIMOHHBIMH CTSHJAMH.

6. Mecra /Ui OKUJaHUS Ha MOJa4y WM MOJYy4YeHHE JOKYMEHTOB O0OpYIYIOTCS CTYJbSIMH,
CKaMbsIMH.

7. Mecrta 11 3anojHeHHs 3asBICHUS OOOPYAYIOTCS CTYNbSIMH, CToJaMM (CTOMKamM) U

obOecrnieunBarOTCcsl oOpa3uamMu 3asBiCHUM, NMuUcYe OyMarod M KaHUEIAPCKUMH TPUHAJUICKHOCTIMU
(IapUKOBBIMU PYYKaMH).

8. Kabunerst nns npuema 3assurteneil (IlpencraButenelr 3asBuUTENs) AOKHBI OBITH
000pynoBaHbl HH()OPMAIIMOHHBIMU TAOJUYKAMU (BRIBECKAMHU) C YKA3aHHEM:

1) HOMeEpa KaOMHeTa;

2) dbamMuiuM, UMEHH, OT4YecTBA U  JODKHOCTH  CIELUHUANNCTa, OCYLIECTBIISIIOIIETO

IpeocTaBlieHne MyHUIIMNIaNbHON YCIIYTH.

9. Paboune MecTa MyHMUIMIAIBHBIX CIYXalllUX, MOPEJOCTaBIAIONMX MYHUIUIAIbHYIO
ycayry, o0OpyayrTCs KOMIbIOTEpAaMH M OPITEXHMKOHM, MO3BOJSIOIIMMHU CBOEBPEMEHHO U B IOJHOM
o0beMe MOJIy4aTh CIPAaBOYHYIO MH(POPMALMIO MO BOMPOCAM MPEAOCTABICHUS YCIYTH M OpPraHM30BaTh
npenocTaBiieHne MyHUIIMNaNbHON YCIYTH B IIOJIHOM O0BEME.

36



[Tpunoxenne 11
K aIMUHUCTPATUBHOMY PETIAMEHTY
10 TIPEJIOCTABIICHUI0 MYHHIIUTIAIBHOMW YCIYTH

IHoka3zaTesu 70CTYNHOCTH U KayecTBa MyHHIIUNIAJILHOM YCJIYyTH

IlokazaTemsimMu AOCTYIMHOCTH NPCAOCTABICHHUA MYHHHHHaHBHOﬁ YCIYTy ABJIAIOTCA:

1. MPEOCTABIICHUE BO3MOXKHOCTH TMOJYy4YeHUST MYHUIMNAIBHON YCIYyrd B 3JIEKTPOHHOU
opme;
2. MPEJOCTaBICHUE BO3MOXKHOCTU TIONy4eHUs HHPOpMamuu o Xxoxe MyHHIMNAIbHOU

YCIIyTH, B TOM YHCJIE C UCIIOJIB30BaHHEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH;

3. obecriedeHrne OECHPENATCTBEHHOTO JIOCTYIA JIMLAaM C OrPaHHMYEHHBIMH BO3MOXKHOCTSIMHU
HepeBIKCHHS K MOMEUICHHSM, B KOTOPBIX MpefocTaBisiercss MyHuIunaneHas yciyra (B TOM 4YHCIe
Haju4yKe OSCIUIATHBIX TAPKOBOYHBIX MECT ISl CHICHATbHBIX aBTOTPAHCIOPTHBIX CPEICTB HHBAIUIOB);

4. coOoieHue TpeOoBaHM AJIMHHUCTPATUBHOTO PErJIAaMEHTa O MOpsiIKe HHHOPMUPOBAHHS
0 TMpeocTaBIeHNH MyHHUIUITABHOM YCITYTH.

[TokaszaTensimu KauecTBa NPEAOCTABICHUsS] MYHULIUITAIBHON YCIIYTH SBIISIFOTCS:

1. CO6J'II-OI[6HI/IG CPOKOB IMPCAO0CTABJICHUA MYHHHHHaHbHOﬁ YCIyru;
2. COOTHOICHHUEC KOJIMYCCTBA PACCMOTPCHHBIX B CPOK 3asgBiIeHHII Ha npeaoCTaBJICHHUC

MyHULIUTIaTBHON YCIIYTH K 001eMy KOJIMYEeCTBY 3asiBJICHHM, MOCTYIUBIIUX B CBS3U C MIPEIOCTaBICHUEM
MyHUIMnanbHOM yCIyru;

3. CBOEBPEMEHHOE HAINpaBJICHUE YBEJOMJICHUN 3asBUTENSAM O NPEIOCTABICHUU WIH
IIPEKpALICHUH IIPENOCTaBIeHUsT MyHUIUITAIbHOM YCIIYTH;

4, COOTHOIIICHHE KOJMYEeCTBAa 0OOCHOBAHHBIX KaJlO0 TpaXkJIaH M OpraHU3AIMKI MO BOMpOcaM
KauyecTBa U JOCTYIHOCTH IPeJocTaBIeHNs] MyHUIIMNIAIBHOM YCIYTH K 00IIEMYy KOJUYECTBY 7kajio0.
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[Ipunoxenune 12
K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIUITAIBHON YCIIYTH

TpeOoBaHus K o0ecnie4eHNI0 JOCTYNTHOCTH MYHUIIMTIAJIbHOM YCJIYTH JJIS HHBAJIUI0B

1. Jlumam ¢ | u Il rpynmamMu wHBamUAHOCTH 0OECHEYMBACTCS BO3MOXKHOCTH TOTYUYCHHS
MyHUIMITaTBHOHN YCIIYTH 10 MECTy UX npebbiBanus nocpeactsom PIITY.

2. IIpu npenocraBiennn MynununansHoi yciyru 3assutento (IIpencraBurento 3asBuTens) -
MHBAINIY C HApyIEHUAMU (QYHKIMH CIyXa U WHBAIMIAM C HapYHICHUSMH (YHKIUNA OJHOBPEMEHHO
cllyxa M 3pEeHHUS JOJDKEH ObITh oOecnedeH cypaornepeBoa uin TUIOCYpAOINepeBol Ipoliecca
npenocTaBiieHuss MyHUIIMIIATBHOM YCIIyTH, TUOO OpraHu3oBaHa paboTa aBTOMATHU3UPOBAHHOM CHCTEMBI
cypaonepeBoja Wik TUGIOCYpAONepeBo/ia, MPOU3BEACHO KOHCYJIbTUPOBAHUE 10 HWHTEPECYIOIIMM €ro
BOIIPOCaM YKa3aHHBIM CIIOCOOOM.

3. [To xenanuro 3asButens (IIpencraButens 3asButens) 3asBICHUE MOATOTABIUBACTCA
CHELMAIMCTOM OpraHa, MPelOoCTABIIAIOIIEr0 MyHUIIMNAIBHYIO YCIIYTY, TEKCT 3asiBICHUS 3a4MTHIBACTCS
3assutento (IIpencraBuTento 3asBUTENST), €CIIM OH 3aTPYIHAETCS 3TO ClIeJaTh CAaMOCTOSATENbHO.

4. WHBanuaaM, MMEIOIMM OrPAaHUYEHUs JBUTaTENbHONM AaKTHUBHOCTH, HPENATCTBYIOIIME
CaMOCTOSITEIFHOMY ~ TOJIMUCAHUIO JOKYMEHTOB, IIpeljaraercsi oOpaTUThCs K HOTApuycy Ijs
yIIOCTOBEPEHUS MOMUCH JPYToro Jnia (pyKOMpUKIAIIuKa), 32 MHBAIH/IA.

5. 3nanue (momemienue) Komurtera o6opyayercs HHPOPMAIIMOHHON TaOIUYKOM (BBIBECKON),
CoJIep KalIeH MOJTHOE HAMMEHOBAHUE, a TAK)KE HHPOPMAITUIO O PEIKUME €ro paboThl.
6. Bxon B 3manme (momemienune) Komwurera W BBIXOJ U3  HEro OOOPYIYIOTCS

COOTBETCTBYIOLIMMH yKa3aTEJsIMU C aBTOHOMHBIMH HCTOYHHMKaMH OecrepeOOMHOro NMUTaHMs, a TaKkKe
JECTHULIAMU C TOPYYHSAMHU M MaHAycaMu JJis HEPEeIBUKEHHS JIETCKUX M HHBAJUAHBIX KOJSICOK B
coOoTBEeTCTBUU ¢ TpeboBanmsimu DenepanpHoro 3akoHa ot 30 gexabps 2009 roma Ne 384-03
«TexHrueckuil periaamMeHT o 0€30MaCHOCTH 3JaHUIM U COOPYKEHUI».

7. ITomemenuss  Kommurera, mnpenHa3HaueHHble i paboTel ¢ 3asBUTEISAMH
(ITpencraBuTeNnsaMH 3asBUTEIICH ), PACIONIATAIOTCS Ha HIKHUX dTaXKaX 3[aHusl U UMEIOT OTJCIIbHBII BXO/I.
B cnydae pacnonoxenus Komutera Ha BTOpOM 3Take U BbIlIE, 3[JaHME OCHAIIAETCS JUQPTOM,
3CKaJIaToOpOM WJIA NHBIMH aBTOMaTHUYECKUMHU OJIBEMHBIMU YCTPOWCTBAMHU, B TOM YHCJIE /111 MHBAJIU]IOB.

8. B Komutere opranusyercs OecIuiaTHbBIN TyajeT Ui NOCETUTENEH, B TOM YHCIE TyalleT,
MpeIHa3HAYEHHBIN 1J11 HHBAJIH/IOB.

9. Crneunamucramn Komutera opranusyercs paboTa IO CONPOBOXIECHUIO HWHBAJIHUJIOB,
UMEIOLUX CTOWKHE paccTpoiicTBa (QYHKIMM 3pEHHS U CAMOCTOATEIBHOTO MEPEIBUKEHUS, U
MPEOCTaBIEHNEe UM TOMOIIM Npu oOpaiieHnH 3a MyHUIMNATBHONW YCIyrod M MOJNy4eHUs pe3ysbTara
IPEJOCTABICHUS] YCIYTd; OKa3aHUIO IOMOIIM HMHBAJIWAAM B MPEOAOJIEHMH OaphepoB, MEIIAOIINX
MIOJIYYE€HHUIO UMHU yCIIyT HApaBHE C IPYyTUMHU.
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[Tpunoxenue 13
K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY
110 IPEIOCTaBICHUI0O MyHUIIUIIAIBHON YCIyTH

Ilepeuenns u coaep:kanue AAMMHUCTPATUBHBIX /1eCTBHIA, COCTAB/ISIIOIIUX A/IMUHUCTPATUBHbIE MPOLETYPbI

1. HpneM U perucrpauuss 10KyMeHTOB, H606X0}1HMLIX AJIA IPEeA0CTAaBJICHUA MYH]/IIII/IlIa.]'[bHOi/i ycayrn

HOpﬂ)IOK BBINIOJTHEHUA AAMUHUCTPATUBHBIX JaeidcTBUH nmpu oﬁpame}mu 3asBuTENsA (HpeHCTaBI/ITeJ'IH 3aﬂBHTeJ'IH)

yepe3 nopraJ PIIT'Y.
MecTo BBINOJIHEHUSI | AJIMHUHUCTPATHBHbIE Cpenunii pok TpynoémkocTn Conep:xkanue neiicTBust
npouexypbl/ aeidcTBUS BbINOJTHEHH S
ucnojn3yemas UC

PITY/ [TocTymienue 1 xanenaapHsblil 1eHs | | KaneHgapHbIi 1eHb 3asButens ([IpencraBurens 3asBUTENS)

Monayns OKa3aHHUs | JOKYMEHTOB (HE BKITIOYASTCS B apropusyercs Ha PIII'Y B Enunoili cucreme

yeayr EUC OY o0umii cpox WICHTUQHUKAIIMA M ayTeHTU(UKAIMH (Jayee —
MIPEAOCTABIICHUS ECHUA), 3arem dopmupyer 3asBieHue cC
MyHununaibsHON HCMOJIb30BAHUEM CIEHHAIBHON HHTEPAKTUBHOM
YCIIyTH). (hOpMBI B 3JIEKTPOHHOM BH/IE.

CdopmupoBanHoe 3asiBiieHHE 3asBUTEINb
(ITpeacraBuTeNnb 3asABUTENS, YIMOTHOMOYEHHBIH
Ha HOI[HI/IC&HI/IG) pacneyaTreiBacT, MOANMCHIBACT,
CKaHUPYET, MPUKPEIUISIET, U OTIPABISET BMECTE

C  DJIEKTPOHHBIMH  O0pa3amMM  JOKYMEHTOB,
yKazaHHbIX B nyHkre 10 HacTosmero
AJIMAHHCTPAaTUBHOIO perjameHTa. B ciywae
oOparieHus IIpencraBurens 3asiBUTEIIS,
YIOJHOMOYEHHOIO Ha CcJady JAOKYMEHTOB U
MIOJTyYEeHUS pesynbTaTa IIPEI0CTaBIICHUS
MyHunmmnaibHoOM YCIYyTH, CKaHUpyeTcs

IOAIIMCAaHHOC 3agBureneM 3asBICHHE.
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MecTO0 BBIIIOJTHEHUS

npoueaypbt/
ucnoJjndyemas UC

AJIMUHHCTPATUBHbIE
nefncTBUA

Cpennuii pok
BBITIOJTHEHUS

TpynoémkocTn

Conep:xanue geicTBUs

TpeboBanus K JTOKYMEHTaM B
IEKTPOHHOM  BMJI€ YCTAHOBJIIEHBI 1. 22
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3asBJIEHUE U NPUIIATaeMble JTOKYMEHTHI
noctynaroT B Moayinb okazanusa yciayr EMUC OY.

2. O6paboTka U MpeaABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.

MecTO BHINOJIHEHHUST | AIMUHUCTPATHBHbIE Cpox TpynoemkocTn Conep:xkanue neiicTBust
npouexypst/ AeficTBUS BBINIOJTHEHH S
ucnojn3yemas UC
Komuret/ IIpoBepka 1 pabounii 1eHb 15 munyT IIpp  mocTymineHMH  JOKYMEHTOB B
Monayns OKa3aHusl | KOMIUIEKTHOCTH anektpoHHoi Gopme ¢ PIII'Y crneumamuct
ycayr EUC OY MPE/ICTABICHHBIX Komwurera, OTBETCTBEHHBI 3a TpUeM U
3asBUTENIEM IIPOBEPKY IMOCTYNMBIIUX JOKYMEHTOB B LEIAX
(ITpeacraBurenem npenocraBieHus  MyHMIIMDAIBHOW — YCIIYTH
3asBUTEIS) IIPOBOJAMT IIPEIBAPUTEIBHYIO IIPOBEPKY.
AJIIEKTPOHHBIX 1) ycraHaBnuBaeT NpeaMeT OOpalieHus,
JIOKYMEHTOB nosHomouus IIpeacrasurens 3asBUTeNs;
(27K TPOHHBIX 2) mpoBepsieT MPaBUIBLHOCTh O(QOPMIICHHUS
00pa3oB JOKYMEHTOB) 3asBJICHUS, KOMIUIEKTHOCTb IPEICTaBICHHBIX
MOCTYNUBIINUX c JTIOKYMEHTOB, HE00XO0IMMBIX JUISE
PIIT'Y npenocraBieHus MyHUIUIAIBHOM YCIYIH, H
COOTBETCTBHUE ux YCTaHOBJIEHHBIM
AJIMUHUCTPAaTUBHBIM perIaMeHToM
TpeOOBaHUSIM.
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Komurer/
Moy OKa3aHHs
yeayr EUC OY

IToaroroBka oTkasa B
npueMe J0KyMEHTOB H
YBEJIOMJICHHE
3asgBuTeIns
(ITpencraBuresnst
3asIBUTEJIS)
MOCPEACTBOM
M3MEHEHUS CTaTyca
3asiBIIEHHS B TUYHOM

10 munyT

B cinydae Hanmuuus OCHOBaHUM U3 ITYHKTA

12 HACTOSLIETO AJIMUHHCTPAaTUBHOTO
periamMeHTa CIIEAATUCTOM Komurera
OCYIIECTBIISCTCS  YBCJAOMJICHHE  3asBHUTENS

(ITpencraButens 3asBUTENs1) 00 OTKa3e B IpUeMe
JOKYMEHTOB C YKa3aHMEeM IPHYMH OTKa3a He
M03/IHEE TIEpBOTo paboyvero JHs, CIEeIYIOLETo 3a
JHeM nojaauu 3assieHus yepes PIITY.

B caydae OTCyTCTBHS OCHOBAaHUM W3

kabunere PIII'Y nyHkra 12 Hacrosiero AJIMUHUCTPATUBHOTO
periiaMeHTa, CIIEIAATUCT Komurera
peructpupyer 3asBieHHe B Moayne OkazaHHs
yeiayr EMC OV, ocymiecTBisercss mepexoa K
agMuHucTpaTuBHOM  mpoueaype  «llpunsarue
pemeHus.
3. [Ipunsarue pereHus.
MecTo BBINIOJIHEHHS | AJAMHHHCTPATHBHbIE Cpok TpyroémkocTs Coaepxanue neiicrBust
NPoueAYPHI/UCIOIb3Y aefcTBUA BBINOJTHEHU S
emasa UC

Komurer/ ITonroroska npoexra 2 paGouux JHs 15 munyT Cnennamcr Komutera, OTBETCTBEHHBIH 3a
Moaynb oka3aHust pemeHns npeaocTaBiieHne MyHUIIMNANIBHON YCIyTH, Ha
yciyr EMIC OY OCHOBaHUH coOpaHHOTO KOMILJIEKTa
JOKYMEHTOB ITOATrOTABINBAET IPOEKT PELICHUS
no ¢opme, ykazanHod B Ilpunoxenun 4,
[Ipunoxxennn 5 K HACTOALLEMY

AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Hamnpasnenue npoekra 5 MHHYT IIpoexrt pewenust BHOcUTCs B Moyib
peleHns Ha MOAIUCH okazanus ycnyr EUC OV u Hanpasnsiercs
YIIOJIHOMOYEHHOT'O YIIOJTHOMOYEHHOMY JO0JKHOCTHOMY JIUILY
JIOJPKHOCTHOTO JIMIIA Kowmwurera.
Komurera
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ITognucanue peueHus

15 munyT

YNOJIHOMOYEHHOE JOJKHOCTHOE JULO
Komurera ucxons u3 KpUTEpUEB NPUHATHS
peLIEeHHs O MPENOCTaBICHUM MyHULIMTIIAIbHON
YCIIYT'M HOJIHACHIBAET TOATOTOBJICHHBINA TPOEKT
peLIeHHUS.

4. HanpaBnienue pe3ynbTaTta.

Mecro BBINIOJIHEHUS | AJIIMUHUCTPATUBHbIE Cpennuii cpok | TpynoemkocTs Copnepxxanue neicTBUS:
nporenypsi/ucnons3zyemas UC | neiictBus BBIIIOJTHEHUS

Komuret/ Hanpasnenue Te ke 2 pabouux nHs | 10 MuHyT 1) Pesynprar IIPEOCTABICHU
Monyne okasauust yenyr EUC | pesynbrara MyHUIIMNIAIBHOM ~ YCIYTM  HalpaBisieTCs B

oy

nuuHbld kabunetr 3asButens (IIpencraBurens
3asButens) Ha PIII'Y B Buae 3JIeKTPOHHOIO

JIOKYMEHTA, MHOJIIMCAaHHOT'O OI1
YIIOJTHOMOYEHHOTO JOJDKHOCTHOT'O 1A
KomnurerTa.

2) IIpenocraBnenue MyHuuunansHOU

yenyru pukcupyercs crierpanuctom Komurera
B Moayne okazanus ycayr EMC OVY.
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[Ipunoxenue 14

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTABICHUI0O MYHULIUITAIBHON YCIIYTH

BJok-cxema npegocraBiaeHuss MyHUIMIIAJIbHOH yCIyTH

Mopaya 3aseneHus n
[OKYMEHTOB

POry

1lp.Aa.
Mpuem 3aaBnexus n e

[OKYMEHTOB

b OCHOBaHMg
[NA OTKasa B

npueme
NOKYMEHTOB?

(Perucrtpauus 3ansneHus)
06paboTka v NpeasapuTensHoe [ HET
paccmoTpeHue AOKYMEHTOB

Aa—P OTka3s B npueme [OKYMEHTOB

AAMWHUCTPaLMA

MpuHATHE peleHns

MpepocTaBneHne ycayru
pes yeny loa

pnry HanpasneHwue pesynbrata
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